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1. DEFINITIONS AND CONVENTIONS

1.1 DEFINITIONS

Import It means to bring, or cause to be brought, into Hong Kong any article.

Export It means to take, or cause to be taken, out of Hong Kong any article.

Batch A defined quantity of pharmaceutical products processed in a single process or
Number series of processes so that the products are expected to homogenous.

1.2 CONVENTIONS

The following acronyms are used in the text of this Guide:

DHDO Drug Office — Department of Health
PLAMMS | Pharmaceuticals Licence Application and Movement Monitoring System
HS code Harmonized system code
HK Ref no | Hong Kong reference no
F.O.B Freight On Board
C.l.LF Cost Insurance and Freight
UPP Unregistered Pharmaceutical Product
3

Version 2.12



Pharmaceuticals Licence Application and Movement Monitoring System

2. INTRODUCTION

The Pharmaceuticals Licence Application and Movement Monitoring System (PLAMMS) enables
licensee or certificate holder to access the Internet access efficiently and reliably for their daily
operational and business needs. The PLAMMS are so designed to facilities the unregistered drug
enlisting before applying the import and export licence. This document provides guidelines on the steps
that users will involve when using the unregistered drug enlisting in the PLAMMS.
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3. CREATE AND ACTIVATE A NEW USER ACCOUNT

1. Please refer “Create user account™ to create new user account

2. Activation email will send to the new user’s email account. Following is the email sample:

Drear Sir/Madam,

Your request for account creation is received. The requested account has been created at 13-Jan-2014 17:12:03.

Please click below link to activate the account within 24 hours

User id: TestUser

Activation link: https:/fwww.drugoffice.gov.hk/PlammsInterWeb/jsp/initActivation.jsp?act code=r8yvSO8gAVUnfawgRaB3wss3D%3D&user id=TestUser
Regards,
PLAMMS

3. New user shall click the activation link within 24 hours.
4. Page will be redirected to the activation page.

= HONG

@ Drug Office KONG
Department of Health

The Government of the Hong Kong Special Administrative Region __Q‘ﬁ'

th

il

Pharmaceuticals License Application
and
Movement Monitoring System

Please assign a password to complete activation

User ID: |TestUser

Password: | |

Confirm password: | |

5. Input Password
6. Input Confirm password
7. Click “Activate” button
Validation Rules for Password:
Validation Warning Messages

Missing password Please input password.

Missing confirm password Please confirm password.

Password is less than 8 Minimum password length is 8.

5
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Violate password policy

New password should contains all of below

1. Uppercase character (A-Z)

Violate password Policy 2. Lowercase character (a-z)

3. Digit (0-9)

4. Non-alphanumeric character (!@#$%"&*()-_+={}[1|<>?~:;..)
5. No space

New password should not

) . Password should not contain user id
contain user id

Password is the same as latest
10 password (If the account is | Password was recently used (10 times) and is not valid for reuse.
re-activate)

Password and confirm

Password and confirm password do not match.
password do not match

Login page will be shown if passed the validation.

(] HONG

Drug Office KONG
Department of Health
The Government of the Hong Kang Special Administrative Region @*

i

Pharmaceuticals License Application
and
Movement Monitoring System

Account activated, please login.

® password Login _ E-cert Login

User ID: | |

Password: | |

Download user manual

Version 1.0.0
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4. REACTIVATE USER ACCOUNT

1. Follow the steps of “Create user account” at “User Guide - Supervisor”
2. Reactivation email will send to the user’s email account. Below shows the email sample:

Dear Sir/Madam,

Your account is reset at 13-Jan-2014 17:18:31.

Please click below link to re-activate the account within 24 hours

User id: TestUser

Activation link: hitps:/fwww.drugoffice.gov.hk/PlammsInterWeb/jsp/initActivation.jsp?act code=3HAYE30aI9FEIRKShl4sVw33D0%%30&uuser id=TestUser
Regards,
PLAMMS

3. Click the activation link within 24 hours.
4. Follow the steps 4 - 7 of “Create and activate a new user account” to assign a new password.

Validation Rules for New Password:

Validation

Warning Messages

Missing current password

Please input current password.

Missing new password

Please input new password.

Missing confirm new
password

Please confirm new password.

New password and confirm
new password not match

New password and confirm new password do not match.

Current password is not
correct

Invalid information, please verify that the user ID and the current
password are correct.

Password is less than 8

Minimum password length is 8

Violate password Policy

Violate password policy

Password should contains all of bellows

1. Uppercase character (A-Z)

2. Lowercase character (a-z)

3. Digit (0-9)

4. Non-alphanumeric character (1@#3$%"&*()-_+={}[1|<>?:;..)
5. No space

Password is the same as latest
10 password

Password was recently used (10 times) and is not valid for reuse.
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If the validation has been passed, “Password changed successfully” will be shown.

L85 Drug Office Password changed successfully HONG
1 Department of Health =
' l . The Government of the Hong Kong Spedial Administrative Region . — ' ;&‘ﬁ'
| Dash Board I Drug Enlisting Import / Export Licence Report Shipment l Batch I Enquiry Profile 1 I o l Logout I
# Change Password e A

Password changed successfully

User ID: W
Current password:
New password:

Confirm New password:

Change password

Terms and Conditions | Version 1.0.0 (C016001)
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5. USER GUIDE
5.1 LOGIN AND DASH BOARD

1. Enter PLAMMS via Drug Office website (www.drugoffice.gov.hk) - Pharmaceutical Trade -
Login - Pharmaceuticals License Application and Movement Monitoring System (PLAMMS)

EEFR KREE BRV ZNEEQ IRM =REH)
8. Drug Office HONG
Do:agnmem of Health : NS ~ KDNG
’ l The Government of the Hong Kong Special Administrative Region = *.‘
“ GOVHK MBI~ \ B AR 4AA SEARcH [Enter search keyword(s) | | smEmar| [

* Home

Yies .
Pharmaceutical & Press Release
- Trade
Home A Frequently Asked Question
Code of Practice for g
Saf“HV Alert=SoctBEIIES Holder of
Recalls

Wholesale Dealer Licence

Other Useful Information

) Search Drug Dealers
Enter search keyword(s)g4[e]

@ Search Drug
[Enter search keyword(s) | Q@

|

I

|

About Us I
Guidelines & Forms I
|

Certificates / Licences [
Specified Forms

Code of Practice for Holder of Wholesale Dealer Licence [}

Safety Alert Medicines Recall Newly Registered Medicines

ADR reporting

Relatad Links

Registered Pharmaceutical
Products

Licensed Drug Dealers

Search Drug Dealers

News Subscription

2016-06-17] The United Kingdom: Class 4 medicines information {Caution in use for all strengths and all batches): Pemetrexed

25ma/ml Concentrate for solution for Infusion - particulates in small number of vials
[2016-06-17] Singapore: Revised indication on the use of risperidone for trestment of dementia

Login - Electronic Services

| Login - PLAMMS

|
|
|
|
|
Briefing Seminars |
|
|
|
|

Login - PRS 2.0 [+ more J
Pharmaceutical
Manufacturers
(English Only)
Pharmaeuticals Licence Application and Movement
Consumer TR
Monitoring System Get Adobe 2016-17
Healthcare Reader Budget
Providers P : e
Let!_ers issued bv%_ Development of
Trade Single Window
In Hong Kong
r-gulamry Control
Produc(a comalnlnqr
‘ mms :m! Gluconamu
2016 © Important Notices WAC eaT-Ma
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2. Drug Office website will open a new window popup for PLAMMS Login page.
3. Select “E-cert Login”
4. Select the e-cert from file system
5. Input passphrase
6. Input password
7. Click “Login” button, page will redirect to “Dash Board” page
. Drug Office 828
5

[

Pharmaceuticals Licence Application
and
Movement Monitoring System
Password Login @ E-cert Login

User ID:

Password:

E-Cert: [ [ Choose file |

Passphrase:

 Login |

Download user manual

Terms and Conditions | Version 1.0.0
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Validation Rules for User Account Login:

Validation

Warning messages

Trader supervisor account used
password login

Trader supervisor should login via e-cert login

Missing user ID

Please input user ID

Missing password

Please input password

Missing ecert file

Please select ecert file

Missing passphase

Please input passphase

Fail to open p12 file

Fail to open p12 file

Passphase/ ecert is not valid

Passphase/ ecert is not valid

User ID or password incorrect

User ID/ password incorrect

User account is not activated

Account need activation, please check your registered email

User account is suspended

User account is suspended

User account is locked

User account is locked

Ecert is not issued by Hong Kong
Post Office

Ecert is not issue by Hong Kong Post Office

Ecert email is not match

Ecert email is not match.

Ecert has been revoked

Ecert has been revoked

Ecert is not a valid Hong Kong
Post Office Ecert (Organization)

Ecert is not a valid Hong Kong Post Office Ecert
(Organizational)

Ecert’s BR number is not match

Ecert br. number not match

Ecert is not yet valid

Ecert is not yet valid

Ecert has been expired

Ecert has been expired

Login session expired

Login session expired, please login again

11
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*Remark: PLAMMS has a fine grain password policy implemented and require password change

every 90 days.

@ Drug Office
Department of Health

The Government of the Hong Kong Special Administrative Region

HONG
KONG

\‘QS?‘—‘

o

Validation Rules for New Password:

L] Logout

i

Pharmaceuticals License Application
and
Movement Monitoring System

Password expired, please change the password now.

User ID: [<<login user id>>
Current password: [

New password: ]

Confirm New password: ‘

Change password

Terms and Conditions | Versi

Validation

Warning messages

Missing current password.

Please input current password.

Current password and user ID not
match

Invalid information; please verify that the user ID and the
current password are correct.

Missing new password

Please input new password.

Missing confirm new password

Please confirm new password.

Password is less than 8

Minimum password length is 8.

New password and confirm new
password do not match

New password and confirm new password do not match.

New password should not contain
user id

Password should not contain user id

12
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Violate password policy

New password should contains all of below

1. Uppercase character (A-Z)

2. Lowercase character (a-z)

3. Digit (0-9)

4. Non-alphanumeric character (!@#$%"&*()-

Violate password Policy

_+={31I<>715,)

5. No space
Password is the same as latest 10 Password was recently used (10 times) and is not valid for
password reuse.

Login page will be redirected for user to login again. User shall use the new password to login.

HONG
@ Drug Office KONG
Department of Health 7~
The Government of the Hong Kong Special Administrative Region 0"
%]

i

Pharmaceuticals License Application
and
Movement Monitoring System

Password changed successfully, please login again.

® password Login (U E-cert Login

UserID: | |

Password: | J

Lo_gin

Download user manual

Terms and Conditions | Version 1.0.0
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5.1.1 Dash Board (Page

ID: C000001)

DASH BOARD is a summary of status. User could click on the result to navigate the details.

® _ Drug Office
Depanement of Mealth
The Government of the Hong Kong Specel

HONG

« ~—KONG
| Admunestrative Reguon . S

Dar» Board Orug Enfating {mpant [ Expent Licance Repsnt Ehprrent Berch Emnpevy Profile L Legont

B vash Board

Outstanding task Trader OHDO Reminders Systemn alerts
Draft DH replied Follow up Completed Pending “Approved
DH rephed) W owiPage 1 /1
© Drug enlisting 10 5 . g
Unregistered drug) — . ig - Date ® Type ¢ Message
17.06.2014 Drug enlist  URQ0OD0Q0 was approved by DH.
© Import licence 4 A 1 < 6 v 2Q00 P b f
14052014  Drug enlist  URDOOD0O4 T was approved by DH.
© Export licence 2 1
© Exporn pariod extansion 1 0 (1] 1 (
© Disposs Q Q i A Q
Report shipment Jutstanding Dra Completed Approved
© Report actual imported shipment ( 0 2 2
Result Status e

Status name

Status description

Draft

Applications are open for edit and delete.

DH replied

Applications are replied by DHDO, trader need to follow DH officer’s
instruction before re-submit them.

Follow up(DH Follow up application are replied by DHDO

replied)

Completed Applications are completed by normal users / supervisors, forms are ready
to submit.

Pending Applications are pending of process in DHDO

Rejected Applications are rejected by DHDO

Approved Applications are approved by DHDO

14
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5.2 DRUG ENLISTING

5.2.1 Drug Search (Page I1D: C002001)
User can select menu “Drug Enlist” = “Drug Search”

Select Prepared by; or

Input Drug name (support partial match); or

Select Licence required; or

Input HS code (support wildcard search by input %%% for full list or any 3 consecutive characters);
or

Select Status; or

Select First enlistment date range (all enlisted applications will be shown within this period); and

7. Click “Search” button, result will be displayed in the result pane.

PophdRE

o o

HONG
®_ Drug Office KONG
Department of Health A
The Government of the Hong Kong Special Administrative Region = >
Dash Board | Drug Enlisting : Import / Export Licence Report Shipment Batch Enquiry Profile | Lol | Logout
- L : C A (Trader St isor - User One)
Q, Drug Search - Unregistered Bt e e 2014 10-54- 30
Prepared by: El
Drug name: P

v

Licence required:

v

HS code (for TDEC reference only):

@ all © Dpraft replied Follow u replied) © Completed © DH Pending © Approved © Rejectpd
) Delisted ) Suspended

First enlisting date (dd.mm.yyyy): to Clear date field

Status:

[

Click link to view / edit the application form

M) (&) Page i /77 ()

Vicence First enlisting Status update .
Drug name % 5 %2 TempID # date % Prepared by # Status date % Action

Fenuked (dd.mm.yyyy) (dd.mm.yyyy)
ANGUS TEST LEDGER ASP+IE Cert UR00028685  20.11.2013 TE’;’:: g:'ef’e”isc” Approved 20.11.2013
ANGUS TESTING LEGDER AP UR00028045  10.10.2013 T’Ss:r' Os:ge“"i“' Approved 10.10.2013
TESTING DRUG AP UR00028025 T'J‘::r' g;":er“'iw Completed 11.02.2014
KEITHTESTING2014 AP UR00027985  28.02.2014 T?:::?,:Eemsm Approved 28.02.2014
ANGUS TEST DOWNLOAD IE Cert UR00027945 Trader SUPErvsor praft 14.04.2014
N/A AP UR00027931 Trader SUPENvsor praft 10.12.2013
TEST DRUG NAMES AP UR00027930  04.12.2013 Trader Supervisor pproved 04.12.2013
NEW TEST DRUG AP UR00027929  03.12.2013 T’S::r' Osﬁger“'i“' Approved 03.12.2013
TEST DRUG NAME3 AP UR00027928  03.12.2013 Eﬁfﬁ' User-JAY 1 horoved 03.12.2013
TEST DRUG NAME2 AP UR00027927 (T:’:::' User-JAY  ponding DH 03.12.2013

Terms and Conditions | Version 1.0.0 (C002001)
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5.2.2 Create, Preview and Submit Drug Enlist Application (Page ID: C002002)
select menu “Drug Enlist” - “Drug Enlist Application”

Fill-in the Drug name; and

Select HS Code (Input %%% for full list or any 3 consecutive characters for wildcard search); and
Select Dosage form; and

Provide Pack size (Unit/Quantity unit); and

Fill-in Manufacturer; and

Select Country of origin; and

Fill-in at least one registered active ingredient (Input %%% for full list or any 3 consecutive
characters for wildcard search) or other active ingredient; and

9. Select Licence obtained to handle the above drug; and

10. Tick the checkbox of “Declaration” for the term’s agreement.

©No ga~wWwDdE

HONG

L Drug Office KONG
Department of Health S e =

The Government of the Hong Kong Special Administrative Region = ‘,*

Dash Board Drug Enlisting Import [ Export Licence Report Shipment Batch Enquiry Profile 2] Logout

Logon as: Company A (Trader Supervisor - User One)
Date 23.06.2014 10:54:30

/ Drug Enlist Application (Unregistered drug) - Create

'E. Create » '2 | Preview » '3 Submit

D *Drug name: @ @

©  *HS Code (for TDEC reference only):

©  *Dosage form: [@

B =pack size (Unit)/(Quantity unit): /

B Source: Importe

2 “Manufacturer: : .

2 “Country of origin:

“Active Ingredient

Registered active ingredient:

1. ° 2. 3.
Add active ingredient

Other active ingredient (not yet registered):

1. 2. 3.

[ Add other active ingredient (Not yet reg
“Licence obtained to handle the above drug: [=] 2

*Declaration

I hereby declare that all particulars given in this application are true and complete to the best of my knowledge and belief.

Brief message Date (dd.mm.yyyy) Supporting document Action

[ Upload attachment {

Save as draft | [ Preview | | Cancel

Terms and Conditions | Version 1.0.0 (CO02002}
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11. (Optional) Upload the supporting documents,

i.  Click “Upload attachment” to start the upload process. (Form will be saved before uploading
the supporting documents). Click “HfiEE”.

(=== e |

| Form will be saved before upload attachment

| m= [l ms |

L =y

ii.  Show the “Drug Enlist Application (Unregistered drug) — Upload supporting document”
iii.  Input the Brief message

iv.  Click the “Upload” button for upload supporting document.

v.  (Optional ) More than one supporting document please Repeat step iii — iv, else click the
“Back” and save the Drug Enlist Application form.

HONG

L] Dru a Office KONG

Department of Health . I

The Government of the Hong Kong Spedial Administrative Region *."

| Dash Board Drug Enlisting Import [ Export Licence Repar: Shipmaent Batch Enquiry Profil h Logout
# Drug Enlist Application (Unregistered drug) - Upload supporting document Logon as: Company A (Trader Supervisar - Uiser One)

'III Create »D> '? Preview »D> 3 Submit

Upload supporting document

Upload

Supporting document

17
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Remarks:
1. Maximum upload 10 supporting documents at the same time. Otherwise, the following
warning message will be shown.

[ ==3s 3 |

. You have attempted to queue too many files.
__I; You may select one file.

L ~d

2. Each file size cannot over 5Mb. Otherwise, the following warning message will be shown.

Upload supporting document

* Brief message test 5b MB

| Upload

plamms_training_manual trader user_20131128V2 -
Fie is too big.

3. The file type of the supporting document is restricted in pdf, doc and docx only.

18
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The uploaded supporting documents will be shown in the Drug Enlist Application Form.

{2, KENG
xr:’:‘mmmlnt: the Hong Kong Special Administrative Region f\%
[ Dash Board | Drug Enlisting | Impert / Export Licemee [ Report Shipment | Baten I Enguiry | Prafile I | q.:I Logout |

/ Drug Enlist Application (Unregistered drug) - Create

O create ) M» @ »» @ (Csubmit )

©  Temp ID: UR00000098
B *Drug name:

&  *HS Code (for TDEC reference only): k)

Logom as: Company A (Trader Supervisor - User One)
Date: 23.06.2014 10:54:30

B *Dosage form:

B Source: Imported

& *Manufacturer:

*Pack size (Unit)/(Quantity unit): 0 [ =/

B *Country of origin:

“Active Ingredient
Registered active ingredient:

1. 2.
Add active ingredient
COther active ingredient (not yet registered):

1. 2.

[ Add other aciive ingredient (Nol yet regisiered) |

*Licence obtained to handle the above drug:

“Declaration

1 hereby declare that all particulars given in this application are true and complete to the best of my knowledge and belief.

Licensee Support document 2 23.06.2014

Licensee Support decument 1 23.06.2014

Date (dd.mm.yyyy)

Supporting document Action

-
test.docx

If the wrong supporting document is uploaded, you can click “Delete” button to delete it.

| Save asdraft | | Preview | [ Cancel |

Terms and Conditions | Version 1.0.0 {C002002

| Save as draft || Preview | | Cancel |

Terms and Conditions | Vergion 1.0.0 (C002002)
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12. Finish the form filling, supervisor can
I. Click “Preview” button to the Preview page

Validation Rules for Drug Enlist Application:

Validation

Warning messages

Missing drug name

Please input drug name

Missing harmonized
system code

Please input HS code

Harmonized system code
is invalid

Please input a valid HS code, a full list of HS code would be displayed if
typing “LIST” in HS Code field

Missing dosage form

Please select dosage form

Missing pack size

Please input number (greater than 0.01) for pack size

Missing manufacturer

Please input the manufacturer

Missing country code

Please select country code

Missing registered active
ingredient or other
ingredient

Please input registered active ingredient or other active ingredient

Missing licence obtained
to handle the above drug

Please select licence obtained to handle the above drug

Missing quantity unit

Please select quantity unit

Invalid registered active
ingredient

XXX is not registered active ingredient, please input under “Other active
ingredient” text box. Only registered active ingredients could be selected
in “registered active ingredient” drop down list.

Duplicated registered
active ingredient

Ingredient duplicated

Duplicated other active
ingredient

Other ingredient duplicated

Preview page show the completed information, supervisor can click “Back” button to re-edit the form.
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Click “Submit” button for submit the form to DHDO.

o Drug Office oNE
M ?'::. Gr::rrr:e'n.:m:e Hong Kong Special Administrative Region -/%
l Dash Board l Drug Enlisting l Impore / Export Licence I Report Shipment | Batch l Enquiry [ Profile I ] -] | Logout I

. Drug Enlist Application (Unregistered drug) - Preview

Logon as: Company A (Trader Supervisor - User One)

Date 23.06.2014 10:54:30
@ ([Cme) M @(Freview ) 3> @

» Temp ID: UR00000098

> Status: Completed

»  Prepared by: Trader Supervisor - User One

> Drug name: TOLCAPONE

*  Dosage form: Inhalation - Inhalation-Others

»  Pack size (Unit)/(Quantity unit): 10 (dose) / (box)

. Source: Imported

» HS code (for TDEC reference only): Acyclic hydrocarbons, unsaturated, nesoi (29012900)

»  Manufacturer: COMPANY A

»  Country of origin: Brazil (BR)

Active Ingredient

Registered active ingredient:

1. FINASTERIDE

Others active ingredient (Not yet registered):

Licence obtained to handle the above drug: IE Cert

Declaration

I hereby declare that all particulars given in this application are true and complete to the best of my knowledge and belief.

Brief message Date (dd.mm.yyyy) Supporting document

Licensee Support document 2 23.06.2014 test.docx
Licensee Support document 1 23.06.2014 test.docx

Terms and Conditions | Version 1.0.0 (C0020028)

[Back | [ Submit | =12

Terms and Conditions | Version 1.0.0 (C0020028)
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The page of “Preview” information is correct, supervisor can click the “Submit” button to submit the drug
enlist application.

Link for another enlist application .

1 Application (Temp ID: URD0000098) is submitted to DH successfully,please wait for approval from DH, click here for another application.

Import / Export Licence i i 6 | Logour

B Drug Enlist Application (Unregistered drug)§ Submit

® () » @ (i) » O

.
Submit
-

Logon as: Company A (Trader Supervisor - User One)
Date: 23.06.2014 10:54:30

Application (Temp ID: URD0000098) is submitted to DH successfully,please wait for approval from DH, click here for another application.

»  Temp ID: UR00000098

= Status: Pending DH

»  Prepared by: Trader Supervisor - User One

. Drug name: TOLCAPONE

*  Dosage form: Inhalation - Inhalation-Others

»  Pack size (Unit)/{Quantity unit): 10 (dose) / (box)

»  Source: Imported

»  HS code (for TDEC reference only): Acyclic hydrocarbons, unsaturated, nesoi (29012900)
> Manufacturer: COMPANY A

»  Country of origin: Brazil (BR)

Active Ingredient

Registered active ingredient:

1. FINASTERIDE

Others active ingredient (Not yet registered):

Licence obtained to handle the above drug:IE Cert

Declaration
[# I hereby declare that all particulars given in this application are true and complete to the best of my knowledge and belief.

Brief message Date (dd.mm.yyyy) Supporting document
Licensee Support document 2 23.06.2014 test.docx
Licensee Support document 1 23.06.2014 test.docx

Back to drug search

Terms and Conditions | Version 1.0.0 {C002002C,

Click “Back to drug search” button to page back at “Drug Enlist Search Page”.
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iii. Click “Save as draft” to save the draft for future editing, and Click “Confirm” / “fifgxg” in the
following pop up message box.

F=E ) |

. ! Saved as draft, click "OK/f83E" to continue editing or click "Cancel/
' ELi&" to return to drug searching page

| = ||

The successful message will be shown.

Saved as craft

2 Click “Cancel” to leave the form and back to drug search page
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HONG
®_  Drug Office KONG
Department of Health
The Government of the Hong Kong Special Administrative Region f\%
|mm|w&m,|w;muﬂulww[mlm|ml I@ll.wwtl
# Drug Enlist Application (Unregistered drug) - Create Logen as Cemeny ATreder Supsrie e )
® (e ) > @ (o) »» @ (k)
o Temp ID: URO0000098
&  *Drug name: TOLCAPONE
& *HS Code (for TDEC reference only): 29012900 1
B *Dosage form: |Inhalation - Inhalation-Others
*Pack size (Unit)/(Quantity unit): 10 dose  [¥]/|box  [¥]
B Source: Imported
COMPANY A

&  *Manufacturer:

|

© *Country of origin: |Brazil (BR) =]

*Active Ingredient

Registered active ingredient:

1. FINASTERIDE 2. 3.

Add active ingredient
Other active ingredient (not yet registered):

1. 2. 3.

[ Add other active ingredient (Not yet registered) |

*“Licence obtained to handle the above drug: |IE Cerl =@

“Declaration

@ 1 hereby declare that all particulars given in this application are true and complete to the best of my knowledge and belief.

Brief message Date (dd.mm.yyyy) Supporting decument Action
Licensee Support document 2 23.06.2014 test.docx
Licensee Support document 1 23.06.2014 test.docx

[ Save asdraft | | Preview | | Cancel |

rms and Conditions | Version 1.0.0 (C002002)

12
Save as draft ] [ Preview ] [ Cancel iii

_Terms and Conditions ign 1.0.0 (CO02002) |
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Validation Rule for Drug Name

Validation Warning Messages

System detected the drug name is
duplicated to a processing or an
enlisted unregistered drug

Drug name is duplicated, an unregistered drug with same
name is proceeding/ already enlisted

Submit page will be shown if all data are valid, the form is sent to DHDO

5.2.3 Delete a Saved Draft (Page ID: C002001)
Only draft can be deleted, supervisor can delete draft with below steps.

Go to menu “Drug Enlist” = “Drug Search” or redirect from Dash Board
Search application with the status “Draft” selected

Click “Search” button

Click “Delete” button on related record

Click “Hfit7£” on the popup box

o s wDdh e
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HONG
@ Drug Office KONG
Depariment of Health —ail
The Government of the Hong Kong Special Administrative Region - ==
- - - ] o]
{ Dash Board [ Drug Enlisting I lmwﬂMﬂul } Report Shipment [ Batch l Enquiry | Prefile | & Logout
R Logon as: Company A (Trader Supervisor - User One)
O\ Drug Search - Unregister 1 Date: . 23.06.2014 16:03:46

B Prepared by: |Z|

& Drug name: P

©  Licence required: =@

D HS code (for TDEC reference i)

o Status: All @ praft © DH replied © Follow up(DH replied) © Completed © DH Pending © Approved © Rejected

D Delisted © Suspended
B First enlisting date (dd.mm.yyyy): to Clear date field

WWwPage 1/ 2 w

e First enlisting Status update .
Drug name % = ¢ TempID 4 date ¢ Prepared by ¢ Status date % Action

required (dd.mm.yyyy) (dd.mm.yya
ANGUS TEST DOWNLOAD IE Cert UR00027945 T'Sg:[r gr‘:ge”is"’ Draft 14.04.
N/A ap UR00027931 Trader Supervisor patt 10.12.2)
TEST DRUG NAME2 AP UR00027926 Trader Supervisor Draft 03.12.2013
NA AP UR00027907 Trader Supervisor praft 04.12.2013
N/A AP UR00027906 Trader SUpervisor praft 15.11.2013
N/A AP UR00027885 Tﬁ::'rgxze”is"' Draft 15.11.2013
N/A AP UR00027866 Tﬁg:[r gﬁge“‘is‘” Draft 14.11.2013
A AP UR00027826 Trader Supervisor praft 03.00.2013
N/A UR00000097 Trader SUpervisor praft 23.06.2014
TEST ?;-)wpuoom UR00000092 Trader UserJAY  praft 11.06.2014

Terms and Conditions | Version 1.0.0 (C002001)

(@==as _—c—

pr—

Confirm delete draft?

BE A
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5.2.4 Delist Application (Page ID: C002001)
Only approved application can be delisted, supervisor can delist application with below steps.

o e WD e

. Go to menu “Drug Enlist” = “Drug Search” or redirect from Dash Board
Search application with the status “Approved” selected
Click “Search” button
Click “Delist” button on related record
. Click “fif£7€” on the popup box

HONG
®_ Drug Office HDﬁG
Department of Health ¥
The Government of the Hong Kong Special Administrative Region <
‘ Dash Board Drug Enlisting I Import / Export Licence Report Shipment I Batch Enquiry Profile L] Logout :
Q Drug search - Unregistere Lor s Comeey A e S 2
B Prepared by: Iz‘
B Drug name: P
B Licence required: Ea
B HS code (for TDEC reference only): £
B Status: Al © praft DH replied © Follow up(DH replied) ' Completed DH Pending @ Approved Rejected
’ Delisted (' Suspended
B First enlisting date (dd.mm.yyyy): to Clear date field Search
WwpPage 1 / 3 mm
e First enlisting Status update
Drug name $ et ¢ TempID 4 date ¢ Prepared by # Status date 4+ Action
q (dd.mm.yyyy) (dd.mm.yyyy)
ANGUS TEST LEDGER ASP+IE Cert UR00028685  20.11.2013 T{j,’g:r' gﬁgemsm Approved 20.11.
ANGUS TESTING LEGDER AP UR00028045  10.10.2013 T’Sg:r' Supenvisor approved 10.10.28
Trader Supervisor
AP UROD027985  28.02.2014 - User Two Approved 28.02.2014
Trader Supervisor
AP UR00027930  04.12.2013 _ User One Approved 04.12.2013
NEW TEST DRUG AP UR00027920  03.12.2013 T'l"jde' Supervisor o roved 03.12.2013
- User One
TEST DRUG NAME3 AP UR00D027928  03.12.2013 z::;' User-JAY o\ noroved 03.12.2013
TEST DRUG NAME AP UR00027925  03.12.2013 Eﬁ’fﬁ' User-JAY 4 pproved 03.12.2013
Trader Supervisor
AP UR00027825  03.09.2013 - User One Approved 03.09.2013
Trader Supervisor
TESTIN R AP UR00027772 19.08.2013 - User Two Approved 19.08.2013
Trader Supervisor 5
1 ap UR00027771  19.08.2013 s Approved 19.08.2013
Terms and Conditions | Version 1.0.0 (C002001)
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5.2.5 Completed Application (Page ID: C002001)

P

=

Supervisor can reopen the completed drug enlist application to the preparing user with below steps.

eSS

Go to menu “Drug Enlist” = “Drug Search” or redirect from Dash Board
Search application with the status “Completed” selected
Click “Search” button

Click “Reopen” button on related record
Click “fifExE” on the popup box

HONG
®_ Drug Office KONG
Department of Health =,
The Government of the Hong Kong Special Administrative Region Qﬂ‘
Dash Board Drug Enlisting Import / Export Licence ‘ Report Shipment Batch Enquiry Profile L] Logout
N Loge [= A (Trader Su - User One)
Q. Drug Search - Unregistere, e A Tots 15,0948
B  Prepared by: Iz‘

& Drug name: P
© Licence required: E' ?
B HS code (for TDEC reference only): ?
B Status: Al © Draft DH replied ' Follow up(DH replied) @ Completed DH Pending Approved Rejected
' Delisted ) Suspended
B First enlisting date (dd.mm.yyyy): to Clear date field Search
Wawpage 1 / 1
T First enlisting Status update
Drug name % required 4 TempID 4 date ¢ Prepared by ¢ Status date
q (dd.mm.yyyy) (dd.m
TOLCAPONE [E Cert+AP UR00000095 Eﬁ’:ﬁ’ User-JAY  completed 12.06)
TEST DRUG NAME WPL UR00000094 g‘l’:ﬁr User-JAY  completed 11.06.2014
Trader User-JAY
IEST WPL UR00000093 CHAN Completed 11.06.2014 Reopen
Trader Supervisor
TESTING DRUG -02.
AP UR00028025 el Completed 11.02.2014
TESTDRAFT AP UR00027808 E':f:’ User-JAY - ompleted 20.11.2013 Reopen
Terms and Conditions | Version 1.0.0 (CO02001)
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(@=ms [ |

LS -

The successful message box will be shown.

(m=ms |

! . Record updated successfully

L T— S =

The related drug enlist application will reopen.
Supervisor can reopen the completed drug enlist application to the other users with below steps.

Go to menu “Drug Enlist” = “Drug Search” or redirect from Dash Board
Search application with the status “Completed” selected

Click “Search” button

Click the link to open the related application

Click “Reopen to others” button to reopen the related application to other users

a s wn e
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| HONG
®_ Drug Office KONG
Department of Health
The Government of the Hong Kong Special Administrative Region — =
‘ Dash Board [ Drug Enlisting Import / Export Licance ‘ Report Shipmaent | Batch | Enquiry | Profile | | & [ Logout |

Q, Drug Search - Unregistere:

1

Logon as:
Date:

Company A (Trader Supervisor - User One)
23.06.2014 16:03:46

B Prepared by: E

B Drug name: P

B Licence required: =@

B HS code (for TDEC reference only): ?

D Status: © all © praft © DHreplied © Follow up(DH replied) @ Completed © DH Pending © Approved © Rejected

: © Dpelisted © Suspended
B First enlisting date (dd.mm.yyyy): to Clear date field
M 4 Page 1 [/ 1 m W

Licence First enlisting Status update

Drug name % ired 4 TempID ¢ date Prepared by & Status late ~ Action
equir (dd.mm.yyyy) (dd.mm.yyyy)

TOLCAPONE IE Cert+AP UR00000095 E’::;’ User-JAY  Completed 12.06.2014

TEST DRUG NAME [:m. UR00D00094 Jrader User-JAY  completed 11.06.2014

TEST 4 pL UR00000093 Lrader User-JAY  Completed 11.06.2014 Reopen

TESTING DRUG AP UR00028025 Tﬁ;fg:ge“"” Completed 11.02.2014 Reopen

TESTDRAFT P UR00027808 Trader UserIAY  Completed 20.11.2013 Reopen

Terms and Conditions | Version 1.0.0 (C002001)
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®__ Drug Office
Department of Health

The Government of the Hong Kong Special Administrative Region

HONG

- @ HKONG

| Dash Board | Drug Enlisting | Import / Export Licence

ueymts'hipmm]w]&quiryln-oﬁh[ |:p|1..agwt

. Drug Enlist Application (Unregistered drug) - Preview & submit

@ » @ preview

> Temp ID:

3 Status:

*  Prepared by:

»  Drug name:

*  Dosage form:

= Pack size (Unit)/(Quantity unit):

- Source:

*  HS code (for TDEC reference only):
»  Manufacturer:

»  Country of origin:

Active Ingredient
Registered active ingredient:

1. ACARBOSE

> @ (Csuomic )

URD0Q0O00094

Completed

Trader User-JAY CHAN

TEST DRUG NAME

External - Gel

10 (g) / (amp)

Imported

Propene (propylene) (29012200)
Company A

Afghanistan (AF)

Others active ingredient (Not yet registered):

Licence obtained to handle the above drug

Declaration

: WPL

Logon as: Company A (Trader Supervisor - User One)
Date: 07.07.2014 16:09:53

I hereby declare that all particulars given in this application are true and complete to the best of my knowledge and belief.

Brief message
Licensee Supporting Document 2

Licensee Supporting Document 1

Date (dd.mm.yyyy) Supporting document
11.06.2014 test.docx
11.06.2014 TESEHOER

Back to drug search ] [ Reopen to preparing user ] [ Reopen to others ] [ Submit ]

itions | Version 1.0.0 (CO02002F)

Terms and ConNjtions

Version 1.0.0 (CO02002F)

6. Select the staff to handle the related application and Click the “Submit” button

Please assign staff to handle

[=]

[ Submit ][ Cancel ]
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7. Click “KEZE” in the pop up box

Form reopen successfully, click "OK/3E" to continue viewing or
click "Cancel/E1i8" to return to drug searching page

The successful message “Form reopen successfully” will be shown.

Form reopen successfully

- HONG
g KONG
Department of Healt!
The Government of t long Kong Special Administrative Region R
| Dash Board ‘ Drug Enlisti Import / Export Licence Report Shipment I Batch ‘ Enquiry | Profile ‘ \ $ | Logout |

. Drug Enlist Applic

ion (Unregistered drug) - View

Logon as: Company A (Trader Supervisor - User One)

Date:

07.07.2014 16:09:53

Form reopen successfully

»  Temp ID:

»  Status:

»  Prepared by:

»  Drug name:

*  Dosage form:

»  Pack size (Unit)/(Quantity unit):

*  Source:

»  HS code (for TDEC reference only):
»  Manufacturer:

»  Country of origin:

Active Ingredient
Registered active ingredient:

1. ACARBOSE

UR00000094

Draft

Trader Supervisor - User Two
TEST DRUG NAME

External - Gel

10 (g) / (amp)

Imported

Propene (propylene) (29012200)
Company A

Afghanistan (AF)

Others active ingredient (Not yet registered):

Licence obtained to handle the above drug:WPL

Declaration

I hereby declare that all particulars given in this application are true and complete to the best of my knowledge and belief.

Brief message
Licensee Supporting Document 2

Licensee Supporting Document 1

Date (dd.mm.yyyy)
11.06.2014

11.06.2014

Supporting document
test.docx

test.doex

Terms and C:

Back to drug search

Version 1.0.0 (C002002D)
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5.2.6 DH Replied Application (Page ID: C002001)
Supervisor can reopen the DH Replied drug enlist application to the preparing user with below steps.

Go to menu “Drug Enlist” = “Drug Search” or redirect from Dash Board
Search application with the status “DH replied” selected

Click “Search” button

Click “Reopen” button on the related record

Click “Reopen to others” button to reopen the related application to other users

aprwbdE

(@=as —c

I Confirm return to TraderSu-E-ervisur- User One ?
@ | ®= || m

b =

©

The successful message box will be shown.

(== s |

©

! . Record updated successfully

i T S =

The related drug enlist application will reopen.
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Supervisor can reopen the DH Replied drug enlist application to the preparing user with below steps.

Go to menu “Drug Enlist” = “Drug Search” or redirect from Dash Board
Search application with the status “DH replied” selected

Click “Search” button

Click the link to open the related application

Click “Reopen to others” button to reopen the related application to other users

agbrwbdE

HONG
®_ Drug Office KONG
Department of Health &
The Government of the Hong Kong Special Administrative Region >
[ Dash Board Drug Enlisting [ Import / Export Licence Report Shipment | Batch Enquiry Profile [ % | Logout I
i Logon as 0 s A (Trader Supervisor - L )
Q Drug Search - Unregistered O ata T e 3014 16.03.48
B Prepared by: lz‘
B Drug name: P
B Licence required:
B HS code (for TDEC reference only):
B  Status: All Draft @ DH replied © Follow up(DH replied) Completed DH Pending Approved © Rejecte
Delisted Suspended

B First enlisting date (dd.mm.yyyy):

to Clear date field

. Licence First enlisting

Search

DRC)

W wPage 1 / 1

Status update

Drug name S ahed ¢ TempID ¢ date ¢ Prepared by ¢ Status date $ Action
q (dd.mm.yyyy) (dd.mm.yyyy)
Trader Supervisor .
TOLCAPONE 4 IE Cert UR00000098 Mo DH replied 23.06.2014
Terms and Conditions | Version 1.0.0 (C002001)
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—r— HONG
®_ Drug Office KONG
Department of Health
_' l The Government of the Hong Kong Special Administrative Region »—/_‘% ; EE#
| Dash Board ] Drug Enlisting [ Import / Export Licence ‘ Report Shipment I Batch ‘ Enquiry | Profile ‘ [ -] ‘ Logout |

Logon as: Company A (Trader Suparvisor = User One)
Date:

l Drug Enlist Application (Unregistered drug) - Handle reply 07.07.2014 16:09:53

»  Temp ID: UR00000108

s Status: DH replied

»  Prepared by: Trader Supervisor - User One
»  Drug name: TEST REOPEN 07072014

*  Dosage form: Ear/Eye/Nasal - Spray

= Pack size (Unit)/(Quantity unit): 100 (g) / (box)

»  Source: Imported

*  HS code (for TDEC reference only): Buta-1,3-diene and isoprene (29012400)
[ Manufacturer: COMPANY ABCD

»  Country of origin: Democratic Republic of the Congo (CD)

Active Ingredient
Registered active ingredient:

1. ABCIXIMAB
2. ABATACEPT

Others active ingredient (Not yet registered):

Licence obtained to handle the above drug: ASP

Declaration

I hereby declare that all particulars given in this application are true and complete to the best of my knowledge and belief.

Brief message Date (dd.mm.yyyy) Supporting document

DH replied test DH replied for reopen. 07.07.2014

| Back to drug search ] [ Reopen to preparing user II Reopen to others ]

Terms and Conditions | Version 1.0.0 (CO02002E)

Back to drug search ] [ Reopen to preparing user ] [ Reopen to others

—/
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6. Select the staff to handle the related application and Click the “Submit” button

Please assign staff to handle ||

I - |

[ Submit H Cancel ]

7. The successful message box will be shown.

(m=ms |

; lf Fecord updated successfully

L=

The related drug enlist application will reopen.
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5.2.7 Printing Approved Application (Page ID: C002001E)

Go to menu “Drug Enlist” = “Drug Search” or redirect from Dash Board
Search application with the status “Approved” selected

Click “Search”

. Click link on the related record

. Page will redirect to “View” page.

GOa wWwN e

HONG
®_ Drug Office KONG
Department of Health o
The Government of the Hong Kong Special Administrative Region - -Qa'
| Dash Board Drug Enlisting Import / Export Licence Report Shipment | Batch ] Enquiry Profile [ -] l Logaut I

Logon as: Company A (Tradar Suparvisor - User Ona)
Date.

O\ Drug Search - Unregistered 24.06.2014 10:00:15

Prepared by: E
Drug name: P
Licence required: E 2
E» HS code (for TDEC reference only): 2
® iad ©® : ) ® ; o ® Rei
Status: All Draft DH replied Follow up(DH replied) Completed DH Pending Approved Rejected

Delisted Suspended

B First enlisting date (dd.mm.yyyy): to Clear date field Search

HWwPage 1 / 3 mn
Licence First enlisting Status update
Drug name * frea ¢ TempID # date 4 Prepared by ¢ Status date 4 Action
requir (dd.mm.yyyy) (dd.mm.yyyy)
Trader Supervisor n
A TEST ASP+IE Cert URD0028685  20.11.2013 e Approved 20.11.2013
Trader Supervisor
A AP UR00028045  10.10.2013 e Approved 10.10.2013
Trader Supervisor
KEITHTESTING2014 AP UR00027985  28.02.2014 e Approved 28.02.2014
Trader Supervisor
TEST DRUG NAMES AP UR00027930  04.12.2013 LR Approved 04.12.2013
NEW TEST DRUG AP UR00027929  03.12.2013 Jradensunenvisony |, nor oy 03.12.2013
- User One
TEST DRUG NAME3 4 AP UR00027928  03.12.2013 Eﬁ:ﬁ' User-JAY  spproved 03.12.2013
TEST DRUG NAME AP UR00027925  03.12.2013 E’;‘:ﬁ' User-JAY 4 bproved 03.12.2013
Trader Supervisor
AP UR00027825  03.09.2013 o Approved 03.09.2013
Trader Supervisor
TESTIN R AP UR00027772  19.08.2013 e Approved 19.08.2013
Trader Supervisor
T R AP UR00027771  19.08.2013 R Approved 19.08.2013

Terms and Conditions | Version 1.0.0 (C002001)
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Press “Ctr]” + “P” on the keyboard can print out current screen, user can attach this screen for import /
export license application instead of attaching full copy of documents of the un-registered drug.

HONG

® _ Drug Office KONG
Department of Health —

The Gavernment of the Hong Kong Special Administrative Region N =

Dash Board Drug Enlisting | Import / Export Licence | Report Shipment Batch | Enquiry | Profile | Lol | Logout

. Drug Enlist Application (Unregistered drug) - View

> Temp ID: UR00027925
* Status: Approved
»  First enlisting date: (dd.mm.yyyy) 03.12.2013

»  Prepared by:

»  Drug name:

*  Dosage form:

»  Pack size (Unit)/(Quantity unit):

L Source:

*  HS code (for TDEC reference only):

- Manufacturer:

[ Country of origin:

Active Ingredient

Registered active ingredient:

1. ACEROLA
2. BACITRACIN
3. AMBROXOL

Trader User-JAY CHAN
TEST DRUG NAME
Ear/Eye/Nasal - Cream
10 (g) / (bottle)
Imported

o-Xylene (29024100)
ABCD

Hong Kong (HK)

Others active ingredient (Mot yet registered):

Licence obtained to handle the above drug:AP

Declaration

Logon as: Company A (Trader Supervisor - User One)
Date. 24.06.2014 10:00:15

1 hereby declare that all particulars given in this application are true and complete to the best of my knowledge and belief.

Brief message Date (dd.mm.yyyy) Supporting document

Back to drug search
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5.3 OPENING BALANCE (PAGE ID: C012001)

User is required to provide an opening balance for each newly enlisted pharmaceutical product. From the
navigation menu, user can select “Batch” = “Opening Balance”

5.3.1 Search Opening Balance (Page I1D: C012001)

1. Input HK Ref. no (support partial match); or
2. Input Manufacturer batch no (support partial match); or
3. Input Drug name (support partial match); and
4. Click “Search” button to start the search
S Orug Office Hang
Department of Mealth R -
T Tha Girwit fumenl of Wi Bowsy Ko Sisd Adeann Dol Risgaien %
Cisak Board B Endting Irnpart | Bxpert Lcassn Wapart Shpmaged Batch Ldger Brofile L] Lisgtust
2, opening Balance i -
B MK Ref ho: E
B Masufactuner batch no: 1 e - 3
& Drug Name: & Saaich ey
") ) Page 1 7 5 mu
HE Ref No * Dreg Mame * Manufacturer batch no # [E;:zﬁdn?\r'm] . 'E:E’n:‘m"t"wm;““' * Ratch Quantity .
IR Qe EEITHTEST17033004v2 Ax3lz 03.0%.mM17 1405, 015 00 tabdet)
LIR D00 000 2 EEITHTEST1 70320842 ZXECIIAS 01.05.2015 14.0%5. 1015 &00{tablet)
LIR D000l 7 EEITHOZ0-42014 o gram)
LR D000 7 EEITHO304 2014 1334 F0.05.2014 20.05. 2015 !D{ﬁqum]
IR OO0 EEITHO04 2014 Lo FR05.2014 2905 201% 100 gram))
UBGOOG00aE TEST BATCH UPLOAD DRUG 17042014 O maliliter)
UBGD0a0101 TEST HEW DRUS O] mdliliter)
UBOO0G0102 MEW DRLMG 07072014 O maliliver)
UROD0G010 HEW DRLMG 2 07072014 o0a1 07.07.2014 07.07. 2015 100O000{ pram)
LIROD000 1 04 BATCH UPLOAD OPENING BAL DF07T2014 O{gram)
Cmansd Sondifian | ve
39

Version 2.12



Pharmaceuticals Licence Application and Movement Monitoring System

5.3.2 Create Opening balance (Page ID: C012001)

User is required to provide an opening balance for each batch of newly enlisted pharmaceutical product in
PLAMMS that match with existing storage record.

1. Click “New” button to create an opening balance

HOMG
& Drug Office
Department of Mealth e HDNE
Thie Geratrfemann] 0] D Hiong Ko Seecal Admesiratoe Begion % - -
sk Boaed Orog Eelating | Imgort | Expect Licance Wzt S zmant Basch | Ladger | Srofle B Legeut
O, Opening Balance o= e 7+ iy Wyt

o HE Ref Mo:

& Manufacturer batch mo

& Drsg Mame:

HE Rl Mo

URDODOO00E
URDODOO00Z
URDOD0O04 T
URDODO0047

UIRDOO000-4 7

UROGD00101
URDODMA1 02
URDOHO103

URDGO001 04

& Drug Nama & Manufacturer batch mo #® :';dm":mﬂ
KEITHTESTA7032014V2 AXILT 03.05.2017
KEITHTESTI7032014VE THCTI45 01,05.2005
KEITHOI0AZ014
KEITHO30M2014 1234 25.05.2014
KEITHOI04 2014 RN 29.05. 2014

TEST BATCH UPLOAD DRUG 17062014

TEST NEW DEUG

NEW DEUG 07072014

NEW DRUG 2 07072014 0001

BATCH UPLOAD OPENING BAL 07072014

0F.07.2014

Expsort ol balore
{ el . yywy )

14,05.2015
14,05.2015

25.05.201%

29.05.201%

0F.07.2015

uq:p;g,nﬁ.-!-uu

& Batch Quantity L]

200 Eabiet)
GOD{tablet)
O{gram)
100{gram}
100{gram)
GmilliSter)

O millilter )
BmilliBter)
1000000{gram)

O{gram)

Tipernd il Conell | Warmipa 3§00 (D08 200

2. Input Drug Name (Input %%% for full list or any 3 consecutive characters for wildcard search) and

3. A) If there is no existing stock, then
Tick on the “Opening Balance is empty” box

Cprming
hl::'“ Ciruig Hame Manulacturer batch o t:';f::“_ ] Pack Sized Unit ) K of pack Balch Quankify B:::'h
ensply

e NEW DRUG 07072004 | [ 00 {milEtar bottia) = [0 fo

)

mitor
A | | Subema | | Cancel |

N

Add Submit Cancel

OO
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B) If stock is available, then input following:
I. Manufacturer batch no.; and
ii. Select expiry date; and

iii. Input number of pack
Ohpening ~
DauncR Drug Hame Manulacturer batch no A= Pack Size(Usit) Ho of pack Batch Quantity e
amply
MEW DRUG 2 07072014 0707 2014 [AOOansome) | < 10000 = [10000%8 lgram

Lo 11 }]
@ ‘ ‘ Add | | Submit | [ Camcel |

Add Submit Cancel
4. A) Click "Submit" button to submit the form

“Record uploaded successfully” message box will be shown and click “HExE” button.

“@Eas e

ié Record updated successfully

I |

User could search the opening balance record according to the procedure mentioned in section 5.3.1.

HONG
@ Drug Office
Department of Heslth N HONG
The Gowernment of the Mong Kong Special Adminitrative Region < -
[ Dash Boord Orvg Endting Impent / Export Ucence Sepent Shomenm Batch Enaury Profie 5 Logont ‘
&, Opening Balance LRI Compon ALTreder frpery oy
2 HX Ref No: L
©  Manufacturer batch no: Z
© Drug Name: NEW z [ Search Now
" # Page $1IEY "o
HK Ref No ® Drug Name * Mamdacturer batch no ° (E;:?n:” ) ° :;g“:;:m be)’ore ¢  Batch Quantity [
UR0O000102 TEST NEW DRUG O{milliliter)
URD0D027929 NEW TEST DRUG 0001 31.12.2014 03,12.2014 O{gram)
URDO000103 NEW DRUG 2 07072014 0001 07.07.2014 07.07.2015 1000000(gram)
URDO000102 NEW DRUG 07072014 O{milliliter)
Tarmg pod Congitiang | Ve 100 (co
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B) Click “Cancel” button to terminate the Opening Balance Initialization.

Validation Rules for Opening Balance Initialization:

Validation

Warning messages

Duplicate record exist with the
same HK Ref no / drug name

Opening balance for drug are already existing

Incorrect HK Ref no

Invalid HK Ref No was inputted

Invalid number of batch quantity

Invalid Batch Quantity format

Missing manufacturer batch no

Manu Batch No is blank

Missing Expiry date

Expiry Date is blank

Missing batch quantity

Batch Quantity is blank

Duplicate record exist with the
same HK Ref no

The record was repeated input

No of pack must be greater than
zero

No of pack must be greater than zero

Invalid number of pack

Invalid format number of pack

Duplicate record exist with the
same HK Ref no and batch no

Drug related batch are already existed
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5.3.3 Group Upload Opening Balance (Page ID: C011001)

PLAMMS allows user to create opening balance for the newly enlisted products in group by excel file, in

the same format as the template file (#1 in the following screen capture), downloaded from PLAMMS.
From the navigation menu, user can select “Batch” = “Group Upload Opening Balance”

1. Download the template file, fill-in the information into the downloaded template file and save it into

local computer
Click “Upload” button and select the corresponding file from local computer
3. Upload the selected file

@ Drug Office

HONG
KONG
Department of Health =
The Government of the Hong Kong Special Administrative Region Q@'
Dash Board Drug Enlisting Import / Export Licence Report Shipment Batch Ledger Profile % | Logout
/ Group Upload O ina Bal Logon as: Company A (Trader Supervisor - User One)
p Up pening Balance Date. 28.07.2014 11:55:03
™ N — Y ~.
W[ create | > @) | Complete |
Upload excel file @ Download template file
=2
Hk Ref No Batch no Batch quantity Batch unit Message Status
Terms and Conditions | Version 1.0.0 (CO11001)
g g N
2 SEESENTUE FENER wwwdrgofficegovhk ==
R (I | . Upload OpeningBalance j (€] T -
. -
L B

= =EA=h EZHiL
-
J%SE&J/EE IZHOpeningBaIanceNDrmaICase.xlsx@ 18/12/2013 10:32 Microsaft Excel IT...

£

#
a

=
TSR
Ay

=i

@

Gl

<

L 2

wEEEW: | ~| | FEREEO |
THTTHERNT): | Opering balanes file (*adsc; * xds) ] HT;H
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4,  Click “Submit” button if all records are valid.
HONG

®__ Drug Office KONG
Department of Health >
The Government of the Hong Kong Special Administrative Region ~ ‘*

Dash Board ] Drug Enlisting | Import / Export Licence j Report Shipment E Batch I Enquiry Profile I | & ! Logout
# Group Upload Opening Balance et oD A 014 Lirs
@[ Create : » ®

Upload excel file Downl template file

openingBalanceNormalCase.xlsx

Complete
Hk Ref No Batch no Batch quantity Batch unit Message Status
UR00000104 0 (V]

Terms and Conditions | Version 1.0.0 (C011001)

(==ms 3

ii Record insert successfully
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Validation Rules for Group Upload Opening Balance

Validation

Warning messages

Incorrect HK ref no

Invalid HK Ref No

Incorrect batch quantity

Please input batch quantity as number value

Incorrect Expiry date

Invalid date format of Expiry date

Missing Drug id or batch
quantity or batch No or
Expiry date or batch unit

Empty field value

Duplicate HK Ref no

HK Ref No is existed

Incorrect batch unit

Invalid batch unit

Duplicate record exist with the
same drug id

Duplicate record with Temp ID with no opening balance

Max length of batch quantity
more than 10 character

Max length of batch quantity

Max length of batch no more
than 10 character

Max length of batch No

Returns the remainder after
batch quantity is divided by
pack size

Invalid value of pack quantity (batch quantity)/pack size (pack size)
return the remainder

Incorrect drug type

Drug type should be unregistered drug
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5.4 IMPORT LICENCE
5.4.1 Import Licence Search (Page ID: C003001)

In order to search specific record, user can select menu “Import/Export Licence” - “Import Licence
Search” redirect from Dash Board and then:

1. Select Prepared by or

Input Licence number (support wildcard search by input %%% for full list or any 3 consecutive
characters) or

Input HK Ref No (support partial match) or

Input Drug name (support partial match) or

Select Drug type or

Select Licence expired or

Select Licence date range or

Select Status and

Click “Search” button, result will be displayed in the result table

no

© oo N Ok
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HONG
2. Drug Office KONG
Department of Health -/
The Government of the Hong Kong Special Administrative Region ~ o~ ;&‘.
Q Import Licence Search ot o A T e 3014 10:00.18
Prepared by: [l
© Licence number: Y
©  HKRef No.: »
© Drug name: L
© Drug type: L B
© Licence expired: =5 :l -
© Late submit application :]
© Licence date: (dd.mm.yyyy) to Clear date field
©  Status: @ Al ¥ Drak © Completed © DH Pending © Approved ' Rejected © Voided [ Sesrcn |
© Remark: *Late submit application
Click link to view / edit the application form . . swe 7/ 7 w
Z Status update
Kiomuce Ne Date of Licence type Foreign ¢ Drugtype HKRefNo® Drug name ¢ Preparedbys Status  date $ Action
umber exporter
(dd.mm.yyyy)
3 nregistered TEST BATCH UPLOAD DRUG  Trader User-JAY
T100000355 Forre-export  Simple exporter 1759 UR00000096 =20 =10 Sy Draft 17.06.2014 ((Delete
For re-export ot MANUAL drww UR00027772 TESTING IE 10 DRUG 02 Tiader UserJAY. Completed  16.06.2014
: Trader
TI00000132 For re-export  Angus Test new g"m';*""‘"‘d UR00027666 DUTASTERIDE CAP. 0.5MG  Supervisor-  Draft 10.04.2014
User One
T100000118 For re-expore  dus test new ;"ﬂ";"’“"‘ UR00027667 CLINDAMYCIN 1% LOTION  (racer UserJAY o 17.04.2014
1100000117 For re-export  ngus 1ot Sruegistered UR00027671 ETHOSUXIMIDE CAPSULE (a4 prafe 09.04.2014
02100312 |18.06.2014  Forre-expor o “""‘"""“ UR00027771 TEST IE10 DRUG 01 Lrader UserJAY yoproved  18.06.2014
2 Trader
02100311 [16.06.2014  Forre-exporr USER MANUAL g"""“"“ UR00027771 TEST IE10 DRUG 01 Supervisor-  Approved  16.06.2014
g User One
unregistered Trader
02100310 |16.06.2014  Forre-expor EXPORTERABCD 4o UR00027677 ATOPICA Swpenvisor-  Approved  16.06.2014
Trader
Angus TestNew  unregistered UR00027666 CLINDAMYCIN 1% LOTION -
02100143 [17.04.2014 For re-export g © drug URD0027667 DUTASTERIDE CAP. 0.5MG 3:::3«:3 Approved  17.04.2014
Angus Test New  unregistered Trader
02100142 [17.04.2014  Forre-export 0% o URD0027666 DUTASTERIDE CAP. 0.SMG  Supervisor-  Pending DH 17.04.2014
: User One

Terms and Conditions | Version 1.0.0 (C003001)
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5.4.2

© o N A~ LDNRE

[ S T
N P O

13.
14.

Create Import Licence Application (Page ID: C003002)

Go to menu “Import/Export Licence” - “Add Import Licence”
Fill-in Foreign exporter name and

Fill-in Foreign export address and

Select Country of origin and

Select Estimated date of arrival or

(Optional) Select Late submit application and

Select Transport mode or

(Optional) Fill-in Transport no. and

Select exporting place and

. Fill-in Importer Tel. No. and
. Select Importer Address and
. Select Drug type and

12.1  Fill-in at least one HK Ref no (input %%% for full list or any 3 consecutive characters for
wildcard search) and

12.2  Fill-in No of pack and

12.3  Fill-in CIF and

12.4  Fill-in Description of drug and

12,5 Select Place of origin and

Make deduction by putting a tick in the import licence declaration box

Fill-in Re-export to
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H
Office
Drug e H&E
The Gowernanant of the Hoag Kong Specal Admenittrates Region = % %?‘ﬁ
| OCmnBoaro | CrugEnmstnc | mpogiigen | Repomsnipmers | Baten | Encury | Prome | | = | rooos |
/ Import Licence - 1 -~ : 24083004 115343

D (Ccreste ] 3»» @ (Preven ) »» @ ([Sabme )

()

Foreign exportar Estimated date of arrivaly
2 B ldd.mmayyyy) v
B Nama:
) ©  Late submit applicack
o~ B Transport mode: N\
B Address: /4 \
3 ©  Transport no: 8
\/ ©  Exporting place:
B Country: 9
Importer ( )
B Tel Mo 28272228 \/
o sasres | (= 11
|
Drug type: |Unregistersd drug [w| \/
HK Ref no. T Manufacturer Pack size [Unit) x ::;r Quantity Unit = Total (Unit) {"":‘:'* in HKD.)
Drug name Description of drug FRATICE St shinc Place of origin HS code
I (. = I .
1 [ [
o I = I
(X ¥ 1 = [N
C.IF. total: @
Conditions of izsue of thiz icence including the fellowing:
(e 3] The =r|5-nl1 =f thiz licence shall be the enly valid sopy against which the goeds desceribed herein may be reieased by the carriers G2 the imperter on arrival in Hang Keng uniess
special sutherily to permil release ageinst a certified true copy iz granted by the Director-General f Trade and Industry or an officer authorized by him
(I} This licence must be correctly endorsed by the imparter with shipment arrival details (zee reverse) and the imperter must net Lake delivery of the geods until the lizence hasz been
2 endorsed; the eriginal of the licerce duly endorsed must then be passed to the shipping, airling or tranzportation company whe should check details given Dy the importer and
return the licence U= the Trade and Industry Department together with the relevant manifest.
() The importer must lodge import declaralions in respect of Xems on this licence within 14 days of shipment,
(IV) Thiz licence is valid for six months frem the date of issue. Extension of validity may be granted on spplication.
[ 1 hereby declare that I am the importer of the goods in respect of which this declaration is made and that the pariculars given in this declaration are true and that the
goods imported shall be as described. 1 further declare that the goads are for
Local consumption
% Re-export to

[(Save asdrat | [ Preview | [ Cancl |

Terms and Canditions | Version 1.0.0 (C003002)

| Save as draft | | Preview || Cancel |

Terms and Conditions | Version 1.0.0 (C003002)
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(Optional) If you provide supporting document for import licence, press “Upload attachment” button to
upload file.

For file upload, maximum 1 file can be submitted.

®_ Drug Office KONG
Department of Health o
The Government of the Hong Kong Special Administrative Region i

Dash Board Drug Enlisting Import / Export License Repart Shipment Batch Enquiry Profile B | Logout
s - Logo : TRADERI1 (Trader Su isor - U o
# Import License - Upload supporting document O pate, 2 2012 10:2351

@ (create ) 39> @ (preview ) 99> @ submit |
Upload supporting document

Upload

Supporting document

Terms and Conditions | Version 1.0.0 (CO03002H)
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15. A) After all information is filled, trader supervisor can click “Preview” button and redirected to the
Preview page

®_ Drug Office E&E
et e Hong Kong Special Administrative Region f‘f; EE--"
|D—ﬂh—dJD~g&H‘iq Trmpuark J Exgicut Uicerce wwlmlmlml [4=|Lngm|

Logon as:  Compary A (Trader Supervisor - Lisar Ome)
Date:

. Import Licence - Preview 24.06.2014 16:50:12

@ (Tcreate ] > D[ preview ) 3> @ submit )

- Licence number: TIODO00O357
- Status: Completed
- Prepared by: Trader Supervisor - User One
Foreign exporter N Estimated date of arrival: 24.06.2014
{dd.mm.yyyy)

- Name: IMP LIC 24062014

- Transport mode: Air
" Address: RD 1234 ST ABCD

- Transport no: A1234
. Country: Algeria (DZ)

" Exporting place: Antarctica (AQ)
Importer
* Tel. Mo, 28272228
. Address 43, 43, CENTRAL PLAZA HARBOUR RD
Drug type: Unregistered drug
Ttem No of _ C.LF.
=y HK Ref no. Manufacturer Pack size (Unit) X pack Quantity Unit Total (Unit) {Value in HKD.)
Drug name Description of drug :"""'" imn:" Place of origin HS code
1. UR00027928 123 10(g/szrip) x 100 srip = 1000(g) 12345
TEST DRUG NAMEZ Isle of Man (IM) 29024400

C.LF. total: 12345

Conditions of issue of this licence including the following:

(I}  The original of this licence shall be the only valid copy against which the goods described herein may be released by the carriers to the importer on arrival in Hong Kong unless
special autherity to permit release against a certified true copy is granted by the Director-General of Trade and Industry or an officer authorised by him.

() This licence must be correctly endorsed by the importer with shipment arrival details (see reverse) and the importer must not take delivery of the goods until the licence has been
s0 endorsed; the original of the licence duly endorsed must then be passed to the shipping, airline or transportation company who should check details given by the importer and
return the licence to the Trade and Industry Department together with the relevant manifest.

(III) The importer must lodge import declarations in respect of items on this licence within 14 days of shipment.

(W)  This licence is valid for six months from the date of issue. Extension of validity may be granted on application.

[# I hereby declare that I am the importer of the goods in respect of which this declaration is made and that the particulars given in this declaration are true and that the
goeds imported shall be as described. I further declare that the goods are for

Local consumption

1
N/

a—

Terms and Conditions | Version 1.0.0 (C0030628)

. N
i Re-export to USA i )
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i)
i)

i)

Click “Submit” button to submit the import licence application
Click “Submit” button of the Alert message box

Alert message

This licence can only be used once. This licence cannot be used again after the first

import of the goods.

Click “Choose Ecert” button

|| Print licence (Verify user information)

E-Cert: [ Choose Ecert ] iii

Passphrase:

[ Submit ][ Cancel ]

Select the corresponding E-cert of the login trader supervisor account

BH(): | | DH-Dmgoffice

[} TESTING User One.pl2

TEEEH):
R P12 PKCE#12)
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V) Input the corresponding Passphrase of the login trader supervisor account

Print licence (Verify user infurmaliun{ v \
N/

E-Cart: C\lsers [ Choose Ecert ]

pESEFhFEEE: -'--III-.--II-I‘.|

—

(Vi)[ Submit | Cancel |

vi) Click “Submit” button to agree that you’re represent your company for the application

vii)  The successful message of the import licence application will be shown.

Link for another import licence application \

Licence number: 02100312 is submitted successfully, and will expire on 24.06.2015(dd.mm.yyyy), click here ]or another application.
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Drug Office
Departmant of Health
The Government of the Hong Kong Specal Administrative

HONG
: @Km

oM oo |

wponx Company A (Tracer Supervisor - User One)
24.06.2014 16:50:22

-

Licence number: 02100213 is submitted successfully. and will expire on 24.06.2015(0d.mm.yyyy). click here for ancther application.

. Licence number: 02100313
> Status: Approved
. Prepared by Trader Supervisor - User One
Foreign exporter S (Ezm"::d dat;e of arrival: 24.06.2014
. Name IMP LIC 24062014
- Transport mode: Air
. Address RD 1234 ST ABCD
> Transport no: A1234
. Country Algeria (DZ)
. Exporting place: Antarctica (AQ)
Impocter
. Tel, No. 28272228
»  Address 43, 43, CENTRAL PLAZA MARBOUR RD
Drug type: Unregistered drug
e HKRefno. Manufacturer Pack size (Unit) x Moot Quantity unit = Total (Unit) (c‘.'x..:‘ D)
Drug name Deseription of drug e S Place of origin HS code
1 UR0D0027928 123 10{g/=trip) x 100 strip = 1000(g) 12345
TEST DRUG NAME3 Isie of Man (IM) 25024400
C.LF. total: 12345

Conditions of issue of this licence including the foliowing:

[¢3] The original of this licence shall be the only valid copy against which the goods descrided herein may De released by the carriers to the importer on arrival in Hong Kong unless
special suthorily to permit release against a certified true copy is granted by the Director-General of Trade and Industry or an officer suthorised by him.

(iI)  This licence must be correctly endorsed by the importer with shipment arrival detsils (see reverse) and the importer must not take defivery of the goods until the licence has been
5o endorsed; the original of the licence duly endorsed must then De passed to the lhappmg sitline or transpoctation company who should check Jdetails given Dy the importer and
return the licence to the Trade and Industry Department together with the «

(111) The importer must lodge import declarations in respect of Rems on this licence within 14 days of shipment.

(IV) This licence is valid for six months from the date of issue. Extension of vakidity may De granted on application.

71 1 hereby declare that I am the importer of the goods in respect of which this declaration is made and that the particulars given in this declaration are true and that the
goods imported shall be as described. Ifunh«dodar‘dntdnogoodsmfor

Local consumption
¢ Re-export to USA

| Void licence | [ Print icence | [ Back 1o licence search |

Terms and Conditions | version 1.0.0 (C003002C)
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B) Or, click the “Save as draft” button for future editing, clicking “HExE” to confirm

E=ms e |

| Saved as draft. (Temp ID: TIO0000357), click "OK/%EE" to continue
¥ editing or click "Cancel/E13&" to return to import licence searching

page

B ||| =

The successful message will be shown.

Saved as draft. (Temp ID: TIOO000357)

C) Or, click “Cancel” button to leave the form and back to search page

Validation Rules for Import Licence Application:

Validation Warning messages

Missing foreign exporter name Please input name

Missing foreign exporter address | Please input address

Missing country of origin Please input country

Missing estimated date of arrival | Please input arrival date

Missing transport mode Please input transport mode

The length must be at least 3 characters and must not exceed 8
Invalid transport no (air) characters. All characters must be alphanumeric. Embedded
spaces and special characters are not allowed.

The length must not exceed 17 characters. All characters must be
Invalid transport no (rail) alphanumeric. Embedded spaces are allowed but special
characters are not allowed.

The length must not exceed 25 characters. All characters must be
Invalid transport no (road) alphanumeric. Embedded spaces are allowed but special
characters are not allowed.

The length must not exceed 17 characters. All characters must be
alphanumeric. Embedded spaces and special characters are not
allowed.

Invalid transport no (ocean
voyage number)

The length must not exceed 35 characters. All characters must be
alphanumeric. Embedded spaces are allowed but special
characters are not allowed.

Invalid transport no (ocean vessel
name)

Missing No. of Pack Please input no. of pack
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Invalid format of No. of Pack

Please input no of pack larger than zero or integer format

Missing CIF

Please input c.i.f.

Invalid format of CIF

Please input c.i.f. as integer format

Missing place of origin

Please input origin

Missing consent declaration of
import licence

Please check declaration

Missing answer declaration
question

Please answer a declaration question

Missing select either local
consumption or re-export

Please input re-export

System detected drug status is
inactive

Inactive drug status HK Ref No. XXXXXXXXXX may be
expired or delisted. Please click the void button or reopen button
and change it.

Missing export place

Please input exporting place

Missing importer address

Please input importer address

Invalid arrival date

Arrival date should be less than 56 days

Preview page will show if the validation is passed, supervisor can click “Back” button to re-edit the
form. Or click “Submit” button to submit the form to DHDO.

E Import License - Preview

@ Create @ Preview @

License number: TIOD002889
Status: Completed

Preparad by:

Foreign exporter

Mame: Simple
Address: application
Country: Angola (AQ)

Trader Supervisor - User Two

- User Two)
13 12:44:25

Logon as: TRADERI (Trader Supervi
Data. 06.12.

Estimated date of arrival:

27.12.2013
(dd.mm.yyyy)

Transport mode: QOcean - vessel name
Vessel name: XZ¥1234
Tel. No. 28271988

Exporting place: Aruba (AW)
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*Remark
1) Maximum of import licence item is 5.
2) Duplicated HK Ref no is not allowed as follow figure illustrated.

© Exporting place: |Antigua & Barbuda (AG) IZ|

& Country: | Azerbaijan (AZ) [=l
#EEAS [

ié HK Ref Mo. duplicated

Drug type: | Unregistered drug|~| = (Single license should conta d drug)
™ . N . . C.L.F.

HK Ref no. *) Manufacturer Pack size Quantity Unit = Total (Unit) (Value in HKD.)
Drug name Descrip i::rdnnoos. Place of origin HS code

UR00027685  [paracetamol producer limited [0 (jmiliiterisiip )  x 2000 [strip = [60000  (Jmiliier ) 10000
|ESSENTML aiL CAT1 |A|1.|ba |291 81300
Q UR00027685  |paracetamol producer limited |30 (Imiliterstrip ) x |strip = (|milliliter )
ES! UR0D0027680 - GLUCOPHAGE TAB 500MG 100'S - testing - capsule |Aruba |29181300
Q | URD0027685 - ESSENTIAL OIL - paracetamol producer limited - milliliter ] = d ) |

C.I.F. total: [10000
I

If import licence needs for approval from DHDO as follow figure illstrated.
HONG
ONG

®_ Drug Office K
H Department of Health %

The Government of the Hong Kong Special Administrative Region

| Dash Board | Drug Enlisting Import / Export License | Report Shipment | Batch ‘Enqniry| Profile | | q:| Logout |

= . _ . Logon as: TRADERI (Trader Supervisor - User Two)
Import License - Submit Date 02.01.2014 09:37:09

O (Esie]) » @ (Fevien) > @ (Csubmit )

License number: TIO0O0D02897 is submitted successfully, please wait for approval from DH, dick here for another application.

> License number: TIO0002897
3 Status: Pending DH
3 Prepared by: Trader User-JAY CHAN
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5.4.3 Delete a Draft Import Licence Application (Page ID: C003001)
Only draft record can be deleted, the steps show as follows.

EEINS -

Go to menu “Import/Export Licence” = “Import Licence Search” or redirect from Dash Board
Search application with the status “Draft” selected
Click “Search” button
Click “Delete” button on related record
Click “I#7> on the popup box

HONG
®_ Drug Office KONG
Department of Health =
The Government of the Hong Kong Special Administrative Region >
‘ | ot | Logout ‘

==

Drug Enlisting ImpogLBxport Licence

Report Shipment

Batch | Enquiry | Prafile

O\ Import Licence Search 1

L I

?

v

B Late submit application

Licence expired:

Prepared by:
Licence number:
HK Ref No.:
Drug name:

Drug type:

[zl
[=]

© Licence date: (dd.mm.yyyy)

B Status:

All @

£  Remark: *Late submit application

Licence
number

TI00000355

TI00000132

TI00000118

TI00000117

Date of issue,

* (dd.mm.yyyy) Licence type

For re-export

For re-export

For re-export

For re-export

to

Draft Completed

Foreign exporte? Drug type

Simple exporter

Angus Test new
Flow

Angus test new
flow

Angus test
reminder 01

unregistered
drug

unregistered
drug

unregistered
drug

unregistered
drug

) DH Pending

[ Clear date field |

Logon as: Company A (Trader Supervisor - User One)
Date: 25.06.2014 15:24:56

Voided @ [ Search |

O Approved © Rejected
Wwpage 1 [/ 1 M
Status update
HK Ref No# Drug name % Prepared by # Status date % Action
(dd.mm.yyyy)
TEST BATCH UPLOAD DRUG  Trader User-JAY
UR00000096 ;507 o' iy Draft 17.06.2014
Trader
UR00027666 DUTASTERIDE CAP. 0.5MG Supervisor - Draft 10.04.2014
User One
UR00027667 CLINDAMYCIN 1% LOTION ML el N 17.04.2014
CHAN R
UR0D027671 ETHOSUXIMIDE CAPSULE [redenUssruAY) ipron 00.04.2014
CHAN s

Terms and Conditions | Version 1.0.0 (C003001)

(@=ms

=)

Confirm delete draft?

B

W
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5.4.4 Group Upload Import Licence Application (Page ID: C009001)

1. Go to menu “Import/Export licence” > “Group upload import licence”

2. Download template file (Optional)

3. Click “Upload” button

4. Select a relevant excel file for upload

®_ Drug Office Egmg

Department of Health =
The Government of the Hong Kong Special Administrative Region %

| Dash Board | Drug Enlisting Impaort / Expart Licence Report Shipment | Batch | Ledger Profile | th Logout

,/ Import Licence - Group Upload 1
@ Create »> @:- Complete j

Upload excel file

Import licence no

Logon as: Company A (Trader Supervisor - User Ons)
Date: 28.07.2014 11:36:45

@ Download template file

H) () Page i /0 (L)

# Drug name # Message

No record found

Terms and Conditions | Version 1.0.0 (€005001)

(@ smEsEaTnE FEHEE wawdrugoficegovhk

[ |

WBIED: | | Uplosd
= 2%

EImportlicense21012013V2 xlsx

ER
g =t
03/10/2013 18:15 I

-~

O,

HEELHEN):
TEEAER(T):

i | 3

| - [ EEEEo |

|port license excel file (*ads; *2ds) | HTH
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5. Only valid import licence record will provide detail and save as draft function. As following figure

illustrated.
HONG
®_ Drug Office KONG
Department of Health s

The Government of the Hong Kong Special Administrative Region — ,"'

{ Dash Board I Drug Enlisting Import / Export Licence Report Shipment [ Batch l Enquiry [ Profile I l & I Logout
. L [ A (Trader Supervisor - User O

/ Import Licence - Group Upload o Dady s 25.06.2014 xs;’zeﬂs'é
O ( create » @ Complete

Upload excel file Download template file

ImportLicense21012013V2.xlsx

Complete
Click link to save the application form
WwPage 1 / 1

Import licence no ¢ Drug name $ Message
1 500MG, TESTING2EC elnvalid hk ref no
1 AB 500MG, TESTING2EC &atux empty
1 JAGE TAB 500MG, TESTING2EC @Each license only for one cigarette product
2 Q\Ialues empty
2 LUCOPHAGE TAB 500MG elnvalid hk ref no
3 04042014V1,04042014V2,04042014V3,04042014V4,24032014V2 elnvalld hk ref no
3 04042014V1,04042014V2,04042014V3,04042014V4,24032014V2 &alues empty
4 TESTING2EC &alues empty
4 TESTING2EC i
5 5 TEST BATCH UPLOAD DRUG 17062014 (V]

Terms and Conditions | Version 1.0.0 (C009001)
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Validation Rules for Implication Licence — Group Upload:

Validation

Warning messages

Incorrect exporting place

Invalid exporting place

Incorrect country code

Invalid country code

Incorrect transport mode

Invalid transport mode

Incorrect HK ref no

Invalid HK Ref No

Incorrect place of origin

Invalid place of origin

Incorrect HS code

Invalid hs code

Missing value in mandatory
column

Values empty

Incorrect pack size

Please input pack size as number format

Incorrect no of pack

Please input no of pack as number format

Incorrect C.I.F.

Please input CIF as number format

Missing local consumption

Please input local consumption as Y or N

Missing local consumption

Please input local consumption as N for unregistered drug

Invalid transport no (air)

Invalid transport no. The length must be at least 3 characters and
must not exceed 8 characters. All characters must be alphanumeric.
Embedded spaces and special characters are not allowed.

Invalid transport no (rail)

Invalid transport no. The length must not exceed 17 characters. All
characters must be alphanumeric. Embedded spaces are allowed but
special characters are not allowed.

Invalid transport no (road)

Invalid transport no. The length must not exceed 25 characters. All
characters must be alphanumeric. Embedded spaces are allowed but
special characters are not allowed.

Invalid transport no (ocean
voyage number)

Invalid transport no. The length must not exceed 35 characters. All
characters must be alphanumeric. Embedded spaces are allowed but
special characters are not allowed.

Invalid transport no (ocean
vessel name)

Invalid transport no. The length must not exceed 17 characters. All
characters must be alphanumeric. Embedded spaces and special
characters are not allowed.

Export name more than 35
character

A length of exporter name more than 35 characters

Exporter address more than 35

character

A length of exporter address more than 35 characters

Description of drug more than

255 character

A length of description of drug more than 255 characters

Re-export more than 255
character

A length of re-export more than 255 character
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Drug type and HK ref no not
match

6. Select the Importer address and
7. Make deduction by putting a tick in the import licence declaration box and
8. Click “Save as draft” button

Drug Office

S KONG
Department of Health A
The Governerent of The Hong Kong Specal Admnisiraines Regeon =

[Toansas | ccwmes | oo Boctucee | Rmenseeees | Sme | Been | e | | = e

, Import Licence - Group Upload upog.:: Company A (Trader

D (Ccrente ) 3 @ ([Compiere )

Suparvisor - User Ond)
25082004 15:24: 58

Foreign exporter Estimated date of arrival:

(dd.mm.yyyy)
B Namae: Simpie:
& Transport mode: |Land - rad ranspont =

B Transport no: B1317

12082014

HK Refno, 1 Manufacturer Pack size (Unit) = ::::' Quantity Unit = Total (Unit) f;,".'r‘“ln HKD.)

Drug name Description of drug e Place of origin HS code

VRooo00e  [COMPANVABCIIII N (mise ) > somo  [EmelWNN - Sooool (W) w00
ey

Conditions of issue of this licence including the Mellewing:

(1) The original of this licence shall be the only valid copy sgainst which the goods described herein may be released By the carriers Lo the imparter on arrival in Hong Kong wnless
special authorly to permil release ajainat a cerlified true copy is granted by the Director-General of Trade and Industry of an officer authorised by him.

(I}  This licence must be correctly endorsed by the importer with shipment srrival delails (see reverse) and the imporier must nol Cake delivery of the goods until the licence has been
0 endorsed; mmlﬂmmawmmumumwmmm sirling o transportation company who should check details given Dy the importer and
relurn the licence 02 the Trade and Industry Department [ag with tha

(111} The imporier must iodge imperl declaralions in respect of ilems on this kcence within 14 days of shipmaent.

(IW) This licence iz valid for six menths from the dete of issue. Extension of vaktity may be granted on application,
[ 1hereby declare that I am the importer of the geods in respect of which this declaration is made and that the particulars given in this declaration are true and that the
goods declare that the goods are for

imported shall bl as described. 1 further

Local consumption
¥ Re-export to USA

g =)

Terms and Conditions | varsion 1.0.0 (0008002
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Successful message will be displayed if all fields of the form are valid.

Import licence draft saved

HKONG
9 Kong Specal Admnistratve Region {\%

Cumgors | Offtmtmg | impon/Bcoticence | ResotSwpmew | Smoy | naury | mome | | 2| tooeur |

Logon as:  Company A (Trader Supenisor - User Ona)
Data 3506 2014 15:24:56

@ (Tcreate | 3> @[ complete )

import licence draft saved
> Licence number TIC0000358
L Status: Draft
. Prepared by Trader Superviser « User One
Foreign exporter .  Estimated date of arrival:
: (éd.mm.yyyy) 12.06.2014
. Name: Simple exporter - '
> Transport mode: Land - rail transport
. Address: application address
. Transport no: 81817
. Country: Bangladesh (8D)
> Exporting place: Turkmenistan (TM)
Importer
»  Tel Ne, 23198460
»  Aodress 43, 43, CENTRAL PLAZA MARBOUR RD
Drug type: Unregistered drug
Item MK Ref no. Manufacturer Pack size (Unit) x Mool Quantity unit = Total (Unit) fv’_':n a0
Drug name Description of drug ml‘::"‘::“ Place of origin HS code
1. URCO0O00SS COMPANY ABC 10({ml/smp) x 30000 amp = 300000(mi) 10000
TEST BATCH UPLOAD DRUG 17062014 test Austria (AT) 290312300
C.LF. total 10000

Conditions of issue of this kicence including the following:

(43 The original of this licence shall be the only valid copy sgainst which the goods descrided herein may De released by the carriers Lo the importer on arrival in Hong Kong uniess
special authority to permit release apainst a certified true copy is granted by the Director-Geners! of Trade and Industry or an officer authorised by him.

(II)  This licence must Be correctly endorsed Dy the importer with shipment arrival delsils (see reverse) and the importer must not Lake delivery of the goods until the licence has Seen
30 endorsed; the origine! of the licence duly endorsed must then De passed Lo the shipping, sirfine or transportalion company who should check details given Dy the importer and
return the licence to the Trade and Industry Department together with the reievant manifest.

(311) The importer must lodge import declarations in respect of Rems on this Bcence within 14 days of shipment.

(IV) This licence is valid for six moaths from the date of issue. Extension of validily may be granted on spplication

1 hereby declare that I am the importer of the goods in respect of which this declaration is made and that the particulars given in this declaration are true and that the
goods imported shall be as described. 1 further declare that the goods are for

Local consumption

“ Re-export to USA

Terms and Conditions | ¥ersion 1.0.0 (Co09002)
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5.4.5 Submit Import Licence application (Page ID: C003002A)
1. Go to menu “Import/Export Licence” = “Import Licence Search”, page will be redirect to create
page and then:
Select Prepared by or
Input Licence number (support wildcard search by input %%% for full list or any 3 consecutive
characters) or
Input HK Ref No (support partial match) or
Select Drug name (support partial match) or
Select Drug type or
Select Licence expired or
Select Licence date range or
Select Status as “Completed” and
10 Click “Search” button, result will be displayed in the result table
11. Click link on related record

w N

© N A

HONG
@ Drug Office KONG
Department of Health =
The Government of the Hong Kong Special Administrative Region o
Dash Board Drug Enlisting Import/ Export Licence Report Shipment Batch Enquiry | Profile ¢ | Logout
O\ Import Licence Searc L:’ga;;; Company A (Tr:
B Prepared by: E]
© Licence number: ?
B HK Ref No.: 2
© Drug name: L
© Drug type: Z]
© Licence expired: E] L
B Late submit application ]z]
B Licence date: (dd.mm.yyyy) to [ Clear date field |
B Status: All Draft @ Completed DH Pending Approved Rejected Voided | Search
B Remark: *Late submit application
WwPage 1 / 1 W
. - Status update
Licence s Date of issue, Licence type Foreign exporte® Drug type HK Ref No# Drug name ¢ Prepared by ¢ Status date ¢ Action
number (dd.mm.yyyy)
(dd.mm.yyyy)
100900353 For re-export otk MANUAL gmgg'“e'ed UR00027772 TESTING IE 10 DRUG 02 zﬁ;’;' User-JAY ¢ mpleted 16.06.2014 [ Reopen

Terms and Conditions | Version 1.0.0 (C003001)
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12. Click the “Submit” button to submit the import licence application

o HOMNG
m-ﬂmh \w
Thee Guwrrrmaest, o 1t Hong Koy Speenal Adsreritrative Regeos - gt

B Import Licence - Preview & submit

@ > @[ preview | 3% D[ suomi

L Licence numbar:
L Stpv:

. Prepaned by:
Foregn axporter

L Maairmag

- Address:

E Country:
Importer

= Tel. No.

- Address

Drug type:  Unregivtersd drug

TIOOO00353

Completed
Trader User-1AY CHAN

USER MANUAL INFO
RO 1234 ST ABCD
Amarican Samoa (AS)

2B2TEE
43, 43. CENTRAL PLAZA HARBOUR RD

Iem oK Ref no. Hanudacturer Pack size (Unit)
Diruig name Deseription of drug
1 URDOO2TIT2 Tasting 730{mi/jar)

TESTING IE 10 DRUG 02 TEST IMP LIC

Conditions of isswe of this licence induding the following:

mn The original of thiz lcence shall be the only valid copy against which the

Estimated date of arrval:
(dd.mem vy )

- Transpert mode:
Trandpedt o
. Exporting place:

% ::;' Quasntity Unit

Marks and nos,
container mo.

x 1000 jar

Al1234

Logon
Date

16.06.2014

Land - radl tramsport

Bi234
Brurai (BN)

=  Total (Unit)
PMace of arigin

= 73000(mi)
Bahrain (BH)
C.LF. total:

Eompary 4 [ Tomcer

Slperaoe - u—-ﬁ-;é
.08 2014 19-28.

C.LF.
(Vahus in HKD.}

HS eade

30041090
12343

goods desoribed hersin mary be released by the cariers to the importer on arrival in Hong Kong unbess
spacial sutherity to parmit release B38ingt 3 cenified trus copy o gransed by the Directar-Ganersl of Trade and Industry or an officer sutherised by him,

[If) This hosnce must be comecty sndorsed by the importer with shipmsent arrival details (sse reverse) and the imporosr must not take delivery of the goods until the lioenos has been
8o endorsed; the oniginal of the hoenoe duly endersed must then be passed to the shipping, sirling or ransportimion company who should check details given by the impomer and
returmn tha licsncs to the Trade and Industry Deparmant together with the relevant manifest.

(I} The imparter must ladge import dedarations in respect of ibems on this lcence within 14 days of shipment.

(M) This licance is valid for gic months from che dete of ilsue. Exensson of validicy may ba gransed on applicaien,

I hereby declare that 1 am the importer of the goods in respect of which this declarstion is made and that the particulars given in this declarstion are true and that the
goods imported shall be as described. I further declare that the goods are for

Local consumption

¥ Re-export to USA

| Baek 1z llcencs search | | Reopen to preparing user | | Raopen togthers | [ Submi |

Tarms and Conditions | Vemon 1009 [LOGR0N)
e ———

Back to licence search ] [ Reopen to preparing user ” Reopen to others ] [ Submit

Terms and Conditions | Version 1.0.0 {CO03002G)

v
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13. Click “Submit” in the following popup box

Alert message

This licence can only be used once. This licence cannot be used aggin after the first
import of the goods.

14. Click “Choose Ecert” button and
15. Choose e-cert and

Print licence (Verify user information)

E-Cert: [ Choose Ecert ]

Passphrase:

[ Submit ][ Cancel ]

AW | 2ERE5 p12 RAER (0]
WRAAE. P12 PRCS#12)
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16. Input the Passphrase and
17. Click “Submit” button to verify user information or
18. Click “Cancel” button to back to the Import Licence Preview & submit page

Print licence (Verify user information)

E-Cert: C-\Users\Lenova's User’xD[ Choose Ecert ]
N

/4 \

pEEEPhrEEEI Illllllllllllll& 16)

'[ Submit ][ Cancel ]

P U
Q0

Validation Rules for E-Cert appending to Import Licence Application:

Validation Warning messages

Passphrase is incorrect Passphrase is not valid

Error, forms were updated by other user, no change made. Search

Application updated by other user result page will be redirected

Missing E-cert file Please select passphrase file
Missing passphrase Please input passphrase
67
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The successful message of the import licence application will be shown.

Licence number: 02100317 is submitted successfully, and will expire on 26.06.2015(dd.mm.yyyy), click here for ancther application.

" The Govarnmant of the Hoag Kang Special Adminisirative Region — ”5

. Import Licence - Submit wogaz Mwuﬁmws;mug‘-‘ t.-'n;':?ng

@ (Gete ) »» @ (Toreview ) »» @ suome

Ld
Licence number: 02100317 is submitted successfully, and will expire on 26.06.2015(dd.mm.yyyy). click here for another application.

> Licence number: 02100317
. Status: Approved
. Prepared by: Trader Supervisor - User One
Foreign exporter s Estimated date of arrival:
(dd.mm.yyyy) 26.06.2014

. Name: Test import licence 26062014

> Transport mode: Air
. Address: Road 1234 Street Abcd

. Transport no: A1324
. Country: Algeria (DZ)

> Exporting place: Brazil (BR)
Importer
- Tel. No. 28272228
. Address 43, 43, CENTRAL PLAZA HARBOUR RD
Drug type: Unregistered drug
f:"" HK Ref no. Manufacturer Pack size (Unit) %0 °'| Quantity Unit = Total (Unit) f\‘,‘.:‘ « in HKD.)
Drug name Description of drug oo Place of origin HS code
1. UR0G027771 Testing 750(m/Bettie) x 1000 bottle = 750000(ml) 1000
TEST I£10 DRUG 01 Sosris & Herzegovina (84) 30061000

C.L.F. total: 1000

Conditions of issue of this licence including the following:

(¢ The criginal of this licence shall be the only valid copy agsinst which the goods descrided herein may De released Dy the carriers to the imperter on arrival in Hong Kong unless
special authorily to permit release against s certified true copy is granted by the Director-General of Trade and Industry or an officer autheorised by him.

(iI) This licence must e correctly endorsed by the importer with shipment arrival Setails (see reverse) and the importer must not take delivery of the goods until the licence has been
30 endorsed: the original of the licence duly endorsed must then De passed to the shipping, airfine or transportation company who should check Jetails given Dy the importer and
return the licence to the Trade and Industry Department together with the relevant manifest.

(III) The importer must lodge import declarstions in respect of tems on this kicence within 14 days of shipment.

(3V) This licence is valid for six meonths from the date of issue. Extension of vakdily may De granted on application.

71 1hereby declare that I am the importer of the goods in respect of which this declaration is made and that the particulars given in this declaration are true and that the
goods imported shall be as described. 1 further declare that the goods are for

Local consumption

. Re-export to USA

[ Void icence | [ Print icence | [ Back to licence search |

Terms and Conditions | Varsion £.0.0 (C003002C)

*Remark: Java Platform, Stand Edition is required.
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5.4.6 Print Import Licence (Page ID: C003002B)

In order to print the Import Licence Application, user can select menu “Import/Export Licence” = “Import
Licence Search” and search with following criteria:

1. Select Prepared by or

Input Licence number (support wildcard search by input %%% for full list or any 3 consecutive
characters) or

Input HK Ref No (support partial match) or

Input Drug name (support partial match) or

Select Drug type or

Select Licence expired or

Select Late submit application or

Select Licence date range or

Select Status as “Approved” and

10 Click “Search” button, result will be displayed in the result table
11. Click link on related licence number

no

© oo N Ok
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= HONG
T =
iment of Heal
The Government of the Hong Kong Special Administrative Region =g >
IMMlmmlm/wm Rmshbmlmlﬁmwlml |¢[Lopout
L Cos A (Trader S isor - User One)
Q& 1mport Licence Search a6 2014 10.26.26
© Prepared by: [ E:I
© Licence number: ?
©  HK Ref No.: K -
© Drug name: L/
B Drug type: i [
r I
B Licence expired: [ =
D Late submit application \ E 10
© Licence date: (dd.mm.yyyy) Tto Clear date field
D Status: © Al © Draft © Completed © DH Pending @ Approved © Rejected © Voided
©  Remark: *Late submit application
W@®Page 1/ 1 ®DW
Licence Date of is: Status update
Licence type Foreign exporte® Drug type HK Ref No# Drug name ¢ Prepared by ¢ Status date ® Action
number (dd.mm.yyyy
(dd.mm.yyyy)
" - - Trader
02100315 [26.06.2014 For re-export ;;‘6'1',‘:)‘;:“ hcence :;‘u';g'm“d UR00027771 TEST IE10 DRUG 01 Supervisor - Approved  26.06.2014
User One
ietered Trader
02100313 4.06.2014 For re-export  IMP LIC 24062014 UOregIsy URD0027928 TEST DRUG NAME3 Supervisor - Approved  24.06.2014
drug User One
TEST USER unregistered Trader User-JAY
02100312 8.06.2014 For re-export MANUAL drug UR00027771 TEST IE10 DRUG 01 CHAN Approved 18.06.2014
- Trader
02100311 |6.06.2014  Forre-export  goeniANUAL m”""‘d UR00027771 TEST IE10 DRUG 01 Supervisor-  Approved  16.06.2014
User One
. Trader
o_igg.u 6.06.2014 For re-export  EXPORTER ABCD :""9'5""" UR00027677 ATOPICA Supervisor - Approved  16.06.2014
o) User One
- Trader
Angus Test New unregistered UR00027666 CLINDAMYCIN 1% LOTION 5
02100143 [17.04.2014  Forre-export o, UR00027667 DUTASTERIDE CAP. 0.5MG Sopoie || fenered | B0t 2ms
Angus Test New tered Trader
02100097 .04.2014 For re-export  Flow With GrIcUIStered UR00027666 DUTASTERIDE CAP. 0.5MG Supervisor - Approved  08.04.2014
document 9 User One
5 Trader
Angus New Import  unregistered UR00027667 AZATHIOPRINA TABLET 50 MG .
02100092 [08.04.2014  Forre-export g, drug UR00027668 CLINDAMYCIN 1% LOTION Slposvisr | eproved 3 0e.01:2014
S 4

Terms and Conditions | Version 1.0.0 (C003001)
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12. Click “Print licence” button

o Mm‘:mh ﬁ%
m«ammmwum.nmmmm S %?&
DashBoard | DngEnisteg | Import/Expotlcence | RepotShpment | Bsth | Erquiy | Profie | | = | woomt |
B Import Licence - Submit o o e e woit 130t

Licence number: 02100311 is submitted successfully, and will expire on 16.06.2015(dd.mm.yyyy)

. Licence number: 02100311
- Status: Approved
. Prepared by: Trader Supervisor - User One
Foreign exporter . Estimated date of arrival: 16.06.2014
(dd.mm.yyyy)

- Name: USER MANUAL EXAMPLE

> Transport mode: Air
> Address: RD 1234 ST ABCD

- Transport no: A1224
. Country: Algeria (DZ)

. Exporting place: Brazil (BR)
Importer
> Tel. No. 28272228
. Address 43, 43, CENTRAL PLAZA HARBOUR RD
Drug type: Unregistered drug

> F.
::_” HK Ref no. Manufacturer Pack size (Unit) x ::do‘f Quantity Unit = Total (Unit) f\;‘ahn in HKD.)
Drug name Description of drug mn':’ = Place of origin HS code
1. UR00027771 Testing 750(mi/bottle) x 100 bottle = 75000(ml) 12345
TEST IE10 DRUG 01 USER MANUAL 12A Bosnia & Herzegovina (BA) 30061000
C.LF. total: 12345

Conditions of issue of this licence including the following:

(I}  The original of this licence shall be the only valid copy against which the goods described herein may be released by the carriers to the importer on arrival in Hong Kong unless
special authority to permit release against a certified true copy is granted by the Director-General of Trade and Industry or an officer authorised by him.

(II)  This licence must be correctly endorsed by the importer with shipment arrival details (see reverse) and the importer must not take delivery of the goods until the licence has been
so endorsed; the original of the licence duly endorsed must then be passed to the shipping, airline or transportation company who should check details given by the importer and
return the licence to the Trade and Industry Department together with the relevant manifest,

(III) The importer must lodge import declarations in respect of items on this licence within 14 days of shipment.

(IV) This licence is valid for six months from the date of issue. Extension of validity may be granted on application.

1 hereby declare that I am the importer of the goods in respect of which this declaration is made and that the particulars given in this declaration are true and that the

goods imported shall be as described. I further declare that the goods are for
Local consumption

Y Re-export to USA

. Void icence | [ Print icence | [ Back to licence search |

Tarms and Conditions | Veersion 1.0.0 (C002002C)

12

| Void licence || Print licence || Back to licence search

Terms and Conditions | Version 1.0.0 (CO03002C)
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13. Click “Open” or “Save”

TEFFSEERE www.drugoffice.gov.hk 57 I[E201402100311_42-05-11-16-06-2014.pdf [5? EE(C) == - A0

5.4.7 Void Import Licence (Page ID: C003001)

In order to void specific licence record, user can select menu “Import/Export Licence”—=>“Import Licence
Search” and search with following criteria:

Select Prepared by or

Input Licence number (support wildcard search by input %%% for full list or any 3 consecutive
characters) or

Input HK Ref No (support partial match) or

Input Drug name (support partial match) or

Select Drug type or

Select Licence expired or

Select Late submit application or

Select Licence date range or

Status as “Approved” and

10 Click “Search” button, result will be displayed in the result table
11. Click the link of licence record to perform void licence action

A

© o N kW
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R Oevoore ot Hask HKONG
The Government of the Hong Kong Specal Administrative Region —/-%
nmaoua]omenmnp :mm/mmlwmzlsm]mmlml Iq:[u,ml

Q Import Licence Search Logpn ax Company A (Trader s;;;;;.;;&-‘ Ul’r":’)?ﬁ:é‘
Prepared by: E
Licence number: ?
© HK Ref No.: 1@
Drug name: L/
& Drug type: ‘ E
|® Licence expired: \ E —
& Late submit application | B 10
© Licence date: (dd.mm.yyyy) to Clear date field
D Status: © Al © praft © Completed © DH Pending @ Approved © Rejected © Voided
© Remark: *Late submit application
WwPage 1/ 1w M
Status update
:‘::::::f ?;‘:Q"::'issu Licence type Foreign exporte# Drug type HK Ref No? Drug name ¢ Prepared by ¢ Status date ¢ Action
I YYYY (dd.mm.yyyy)
unregistered Tradec
02100313 4.06.2014 For re-export  IMP LIC 24062014 drugg UR00027928 TEST DRUG NAME3 Supervisor - Approved  24.06.2014
User One
02100312 8.06.2014 For re-export MANUAL un' 9 UR00027771 TEST IE10 DRUG 01 ZNAN 2 Approved  18.06.2014
USER MANUAL  unregistered Toces
02100311 16.06.2014 For re-export EXAMPLE d s UR00027771 TEST IE10 DRUG 01 Supervisor - Approved 16.06.2014
b User One
unregistered jEradac
RTT J16.06.2014 For re-export  EXPORTER ABCD 3 i UR00027677 ATOPICA Supervisor - Approved  16.06.2014
User One
. Trader
2 Angus Test New unregistered UR00027666 CLINDAMYCIN 1% LOTION s
02100143 [17.04.2014 For re-export Flow drug UR0D0027667 DUTASTERIDE CAP. 0.5MG 3:::3':\?' Approved 17.04.2014
Angus Test New o Trader
02100097 04.2014 For re-export  Flow With dmp.' starsd UR00027666 DUTASTERIDE CAP, 0.5MG Supervisor ~ Approved  08.04.2014
document User One
2 Trader
Angus New Import unregistered UR00027667 AZATHIOPRINA TABLET S0 MG S
02100092 .04.2014 For re-export ) drog UR00027668 CLINDAMYCIN 1% LOTION 3:::3!::( Approved  08.04.2014
|
Terms and Conditions | Version 1.0.0 (C003001)
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12. Click “Void licence” button to void licence
13. Click “HEZE” on the popup box
14. Click “Back to licence search” button to back the import licence search page

HONG

L DrugOl’ﬁu KONG
Deparmmant of Healh -+

The Government of the Hong Kong Special Administrative Region —— %."

Immlmaﬁﬁg Impert | Bupoet Licerzs wwlm]m]m[ ]t]mpuut

B 1mport Licence - Submit e A e e T014 10:26.58

Licence number: 021003132 is submitted successfully, and will expire on 24.06.2015(dd.mm.yyyy)

- Licence number: 02100313
- Status: Approved
. Prepared by: Trader Supervisor - User One
Foraign exporter . Estimated date of arrival: o, o o0y
(dd.men.yyyy)

. Narme: IMP LIC 24062014

- Transpert mode: Air
- Address: RD 1234 ST ABCD

- Transpert no: A1234
. Country: Algeria (DZ)

- Exporting place: Antarctica (AQ)
Importer
. Tel. No. 28272228
- Address 43, 43, CENTRAL PLAZA HARBOUR RD
Drug type: Unregistered drug
Item - - No of - - C.IF.
= HK Ref no. Manufacturer Pack size (Unit) X pack Quantity Unit = Total (Unit) {Value in HKD.)
Drug name Description of drug R “'::_dnr;“" Place of origin HS code
1. URDO027928 123 10(g/=trin) x 100 strip = 1000(g) 12345
TEST DRUG NAME3 Isle of Man (IM) 29024400

C.LF. total: 12345

Conditions of issue of this licence including the following:

(I}  The original of this licence shall be the only valid copy against which the gocds described herein may be released by the carriers to the importer on arrival in Hong Kong unless
special authority to permit release against a certified true copy is granted by the Director-General of Trade and Industry or an officer authorised by him.

(1)  This licence must be correctly endorsed by the importer with shipment arrival details (see reverse) and the importer must not take delivery of the goods until the licence has been
so endorsed; the original of the licence duly endorsed must then be passed to the shipping, airline or transportation company who should check details given by the importer and
return the licence to the Trade and Industry Department together with the relevant manifest.

(O1) The importer must lodge import declarations in respect of items on this licence within 14 days of shipment.

(IW)  This licence is valid for six menths from the date of issue. Extension of validity may be granted on application.

1 hereby declare that I am the importer of the goods in respect of which this declaration is made and that the particulars given in this declaration are true and that the
goods imported shall be as described. I further declare that the goods are for

Lecal consumption

% Re~export to USA

[ Void eence | [ Prnt b ] | Back ta beence search

Terms and Conditions | Viersior 1.0.0 (C0030029

12 [ '%bd licence ][ Print licence ][ Back to licence search

Terms and Conditions | Version 1.0.0 (CO03002C)
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E=TS e |

| Confirm void import licence?

BT | | E

e

Successful message page will be shown if all data are valid.

Licence voided
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HONG
2_ Drug Office KONG
Depariment of Health
The rment of the Hong Kong Spedial Administrative Region —v’ﬂ%
Desh Boartt Eisting | Impot/Empotlcence | RepotShpmert | Betch | Eruiy | Profie | | %] rogoue |
: Logon as:  Company A (Trader Supervisor - Lser One:
B 1mport - View Tate- . e ot toe 5t
Licence voided
- Licence number: 02100316
- Status: Voided
* Prepared by: Trader Supervisor - User One
Foreign exporter " (E;slr::i:d d'b)eofarrival: 18.06.2014
- Name: Test importn licence late submit 26
. Late submit application 7]
. Address: Road 1234 Street Abcd
- T " -
N Country: rican Samoa (AS) ransport mode Land - road transport
- Vehicle number: 21456987
. Exporting place: Antigua & Barbuda (AG)
Imporer
. Tel. No. 28272228
- Address 43, 43, CENTRAL PLAZR HARBOUR RD
Drug type: Unregistered drug
Item Mo of C.LF.
== HK Ref no. Manufacturer Pack size (Unit) X pack Quantity Unit = Total (Unit) (Value in HKD.)
Marks and nos.
Drug name Description of drug T Place of origin HS code
1. URD0027772 Testing 750({mi/jar) x 1010122 jar = 757591500(ml) 1234567
TESTING IE 10 DRUG 02 Bahrain (BH) 30041090
C.LF. total: 1234567
Conditions of issue of this licence incduding the following:
(I)  The original of this licence shall be the only valid copy against which the goods described herein may be released by the carriers to the importer on arrival in Hong Kong unless
special authority to permit release against a cetified true copy is granted by the Director-General of Trade and Industry or an officer authorised by him.
(1)  This licence must be cormectly endorsed by the importer with shipment arrival details (see reverse) and the importer must not take delivery of the goods until the licence has been
s0 endorsed; the ariginal of the licence duly endorsed must then be passed to the shipping, airline or transportation company wha should check details given by the importer and
return the licence to the Trade and Industry Department together with the relevant manifest,
(II) The importer must lodge import declarations in respect of items on this licence within 14 days of shipment.
(Iv)  This licence is valid for six months from the date of issue. Extension of validity may be granted on application.
[#] 1 hereby declare that I am the importer of the goods in respect of which this declaration is made and that the particulars given in this declaration are true and that the
goods imported shall be as described. I further declare that the goods are for
Local consumption
% Re-export to USA

Back to licence search

Tarms and Conditions | Version 1.0.0 (C0030020)
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5.4.8 Generate Import Licence information to TDEC declaration (Page ID: C014001)

In order to search specific record, user can select menu “Import/Export Licence” = “Generate import
licence to TDEC” and search with following criteria:

1. Input Licence number (support wildcard search by input %%% for full list or any 3 consecutive
characters) or

N ORr WD

The Government of the Hong Kong Special Administrative Region

Input HK Ref No (support partial match) or
Input Drug name (support partial match) or
Select Drug type or
Select Late submit application or
Select HS code (support wildcard search by input %%% for full list or any 3 consecutive characters) or
Select Submission date range and
Click “Search” button, result will be displayed

®__ Drug Office

Department of Health

HONG

— KONG
D

Dash Board

Drug Enlisting

Import / Export Licence

O\ Generate Import Licence to TDEC

Report Shipment Batch Enquiry

Profile

T P o0 QO T O

L

Licence number:
HK Ref No:
Drug name:

Drug type:

HS code:

Late submit application

Submission date: (dd.mm.yyyy)

Remark: *Late submit application

v

%%%

Clear date field

Licence number

02100092

02100097

02100143

02100310

02100311

02100312

02100313

02100315

02100317

¢ Licence type

For re-export

For re-export

For re-export

For re-export

For re-export

For re-export

For re-export

For re-export

For re-export

Foreign exporter ¢

Angus New Import
Flow

Angus Test New Flow
With document

Angus Test New Flow

EXPORTER ABCD

USER MANUAL
EXAMPLE

TEST USER MANUAL

IMP LIC 24062014
Test import licence
26062014

Test import licence
26062014

9. Select import licence and
10. Click ‘Export’
11. Click ‘Save’

Drug type HK Ref No
unregistered UR00027667
drug UR00027668
unregistered
drug

unregistered UR00027666
drug UR00027667

UR00027666

unregistered
drug UR00027677

unregistered
drug UR00027771

unregistered

drug UR00027771
unregistered
drug
unregistered
drug
unregistered
drug

UR00027928

UR00027771

UR00027771

Drug name

AZATHIOPRINA TABLET 50 MG
CLINDAMYCIN 1% LOTION

DUTASTERIDE CAP. 0.5MG

CLINDAMYCIN 1% LOTION
DUTASTERIDE CAP. 0.5MG

ATOPICA

TEST IE10 DRUG 01

TEST IE10 DRUG 01

TEST DRUG NAME3

TEST IE10 DRUG 01

TEST IE10 DRUG 01

Status
Approved
Approved
Approved
Approved
Approved
Approved
Approved
Approved

Approved

&b Logout

s: Company A (Trader Supervisor - User One)

26.06.2014 15:21:59

Search

Page 1 / 1

Select

@

[ Export

%n 1.0.0 (C014001)
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TEREE EE®E www.drugoffice.gov.hk £7 99999999-000_2013-12-23_IMP.xml (1.62 KB) I5? BIELO) BE(S) b BUEC)
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5.5 REPORT SHIPMENT

5.5.1 Search Report Shipment quantity — Import (Page ID: C005001)

User can select menu “Report Shipment” = “Report Shipment Quantity (Import)” redirect from Dash
Board and then:

Select Prepared by; or

Input Import licence number (support partial match); or

Input Foreign exporter (support partial match); or

Select Late submit application; or

Select Licence date range; or

Select Status; and

Click “Search” button, result will be displayed in the result table
Click the related link to view/edit the application

NG~ WDd PR

HONG
® _ Drug Office KONG
Department of Health =
The Government of the Hong Kong Special Administrative Region Q"
Dash Board Drug Enlisting Import [ Export Licence Report Shipment Batch Enquiry I Profile 5 Logout
Q Report shipment Quantity - Import o o AT S )
B Prepared by: E
e Import licence number: P
B Foreign exporter: P
© Late submit application [=] -
& Licence date: (dd.mm.yyyy) to Clear date field
B Status: @ Al © oQutstanding © Draft © Completed © Approved Expired
& Remark: *Late submit application
Wi8pPage 1 / 1 WM
A - Status update
Licence number 4 Licence date 4 Foreign exporter ¢ Prepared by & Report shipment date 4 Action
(dd.mm.yyyy) status
(dd.mm.yyyy)
02100317 26.06.2014 Test import licence 26062014 Qutstanding
02100315 26.06.2014 Test import licence 26062014 Qutstanding
02100313 24.06.2014 IMP LIC 24062014 Qutstanding
02100312 18.06.2014 TEST USER MANUAL Trader Supervisor = pproved 18.06.2014
User One
02100318 16.06.2014 USER MANUAL EXAMPLE Eﬁf:r User-JAY Completed 18.06.2014 Reopen
0210031 16.06.2014 EXPORTER ABCD IrederiiEe i Completed 19.06.2014 Reopen
Trader User-JAY
02100143 17.04.2014 Angus Test New Flow CHAN Completed 19.06.2014
02100097 08.04.2014 Angus Test New Flow With document Outstanding
02100092 08.04.2014 Angus New Import Flow Trader SUPETVISOr - spproved 10.04.2014

Terms and Conditions | Version 1.0.0 {CO05001)
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5.5.2 Create Report Shipment quantity - Import (Page ID: C005002)

User can select menu “Report Shipment” = “Report Shipment Quantity (Import)” redirect from Dash
Board and then:

Select Prepared by; or

Input Import licence number (support partial match); or

Input Foreign exporter (support partial match); or

Select Late submit application; or

Select Licence date range; or

Select Status; and

Click “Search” button, result will be displayed in the result table
Click the related link to view/edit the application

N akRwWDdRE

HONG
® _  Drug Office KONG
Department of Health ¥,
The Government of the Hong Kong Special Administrative Region .’ﬂ'
Dash Board Drug Enlisting Import / Export Licence Raeport Shipment Batch Enquiry l Profile [+ Logout
- - g Company A (Trader Supervisor - User Ona)
Q Report Shipment Quantity - Import e o 014 17-29:50
B Prepared by: E
B Import licence number: P

B Foreign exporter: P,
B Late submit application =] 1 — 6

B Licence date: (dd.mm.yyyy) to

B Status: @ all © outstanding © Draft © Completed © Approved © Expired

e Remark: *Late submit application

W W) Page 1 /71

Status update

. Licence date ™ Report shipment

Licence number % 4% Foreign exporter % Prepared by & date % Action
(dd.mm.yyyy) status (G )

02100317 26.06.2014 Test import licence 26062014 Outstanding

02100315 26.06.2014 Test import licence 26062014 Qutstanding

02100313 24.06.2014 IMP LIC 24062014 Outstanding

02100312 18.06.2014 TEST USER MANUAL L’;‘i’élf;‘”e”"s"’ " Approved 18.06.2014

021003118 16.06.2014 USER MANUAL EXAMPLE E:f;jr User-IAY Completed 18.06.2014 Reopen

02100310 16.06.2014 EXPORTER ABCD EE:;T User-JAY Completed 19.06.2014 Reopen

Trader User-JAY

02100143 17.04.2014 Angus Test New Flow L Completed 19.06.2014

02100097 08.04.2014 Angus Test New Flow With document Outstanding

02100002 08.04.2014 Angus New Import Flow Trader Supervisar - ppproved 10.04.2014

Terms and Conditions | Version 1.0.0 (CO05001)
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— B
Department of Heath s
The Government of the Mong Kong $pecial Admunntsative Regon e >
# Report Shipment Quantity - Create -~ ocncndatipagal v
D Ccee ) »» @ [Feien]) »» @ (St
. Report shipment status: Outstanding
+  Import Beence number: 02100317
*  Licence date: (dd.mm.yyyy) 26.06.2014
. Foresgn exporter; Test import licenc 014
. Actual shipment date: (dd.mm.yyyy)
MK Ref no.  Drug name Ucenced quantity  Short shipped | Manufacturer FIBlT oM hogt % Packsize = Total Qty Action

00027771 TEST IE10 DRUG 01 750000 (mi) 750000 (md) W
_____ J

[ Save as datt | [ Preview | [ Cancel |

L=

Teoms a0l Condiang | Version 1.0.0 (CO0S002)

9. Select Actual shipment date; and
10. Select relevant drug; and
11. Click “Add batch” button

HONG

. Drug Office KONG

Department of Mealth N ,S&.g—-

The Government of the Hong Kong Specal Adminntrative Region - o

f wmlmmlmlmm}www'mlmylml Iﬂiw
# Report Shipment Quantity - Create e A T e 2654 1037 98

@ Create ) 3 @ [Threview | »» @ [TSivmi )

. Report shipment status: Outstanding

. Import licence number: 02100317

. Licence date: (dd.mm.yyyy) 26.06.2014

. Foreign exporter: Test import licence 26062014

. Actual shipment date: (dd.mm.yyyy)

HK Ref no.  Drug name Licenced quantity ) < . >~ Pack size = Total Qty Action

7B - [T W [(Oelets |

UR00027771 TEST IE10 ORUG 01 750000 (i)

Lecrmg aod Condieng | Versien 1.0.0 (CO0S002)

12. Fill-in Manufacturer batch no; and
13. Select Expiry date; and
14. Fill-in No. of pack; or
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After all information is completed, trader supervisor can

HONG
®__ Drug Office KONG
Department of Health TN
The Government of the Hong Kong Special Administrative Region - Q"
Dash Board Drug Enlisting Import / Export Licence Report Shipment Batch Enquiry Profile -] Logout
/ Report Shipment Quantity - Create wpenae: Corapany A (Tradur Scparvisse. User Coe)
e X = WCoRE w
@[ create > D[ preview | )Y @[ submit
Report shipment status: Outstanding
Import licence number: 02100317
Licence date: (dd.mm.yyyy) 26.06.2014
Foreign exporter: Test import licence 26062014
Actual shipment date: (dd.mm.yyyy) 02.07.2014
HK Ref no. Drug name Licenced quantity Short shipped Manufacturer Batch Expiry  No of - - - :
batching (dd.mm.yyyy) pack x Pack size = Total Qty Action
UR00027771 TEST IE10 DRUG 01 750000 (ml) 742500 (ml) Too1 02.07.2014 10 % [T [m = I—mT- F‘— “)flej‘ij
~Add batch |

Save as draft | | Preview ] [ cancel |

Terms and Conditions | Version 1.0.0 (C005002)

Save as draft ] [ Preview ] [ Cancel ]

Terms and Conditions | Versi

Validation Rules for Report Shipment

Validation

Warning messages

Estimated arrival date is earlier
than current date

Arrival date has been expired, update failed

System detected import licence
related report shipment record
has been approved

Report shipment has been approved

Missing fill in batch information

Missing Information

Invalid format of number of pack

Please input integer for the number of pack

Invalid format of number of pack

Please input number for the number of pack

Invalid report shipment quantity

Total report shipment quantity greater than licenced quantity

Missing actual shipment date

Please input actual shipment date

Duplicate Manufacturer batch no

Batch number should not duplicate

82
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A. Click “Preview” button and redirected to the preview page; or

S _ Drug Office
Department of Health
The Governmant of the Hong Kong Specal Adminatzative Region

HONG
KONG
i

# Report Shipment Quantity - Create e e A e 2014 10,37 44
@ create ) 3> @ rreview ) »»» @ (TSivmi )

. Report shipment status: Outstanding

» import licence number: 02100317

. Ucence date: (éd.mm.yyyy) 26.06.2014

. Foreign exporter: Test import licence 26062014

= Actual shipment date: (dd.mm.yyyy) 02072014
HX Ref no.  Drug name Licenced ity Short shipped wch‘n:.__ ("m ) Nool . oock size » Total Qty Action
URDO027771  TEST IEL0 DRUG 01 750000 (mi) 742500 (mi) T001 02072014 10 « SO0 TGeEeT - [TE000N T [ Deete |

{Add batch |

( Save as drat || Preview | | Cancel |

s | Verson 1 0.0 (COOS002

| Back Submit

fersion 1.0.0 (COO50028)

- v

I Click “Submit” button to submit the Report Shipment application
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ii. Successful message will be shown.

Form submitted HONG
o

| & | opeut

Ligas di:  Comansy A [Trader Supirvine - Ui D)
Clate OGP D00 1000

- Report shipment status: Approwed

- Frepared by: Trader Supervisor - User One

- Imiport licence number: 02100317

*  Lkoance date: (dd.mm.yyyy) 26.06,2014

- Forelgn exporter: Test lmport licence 26062014

»  Actual shipment date: (dd.mm.yyyy) 02.07.2014

HK Ref o, Drug name Licenced quantity R ) Batch quantity Short shipped
URDO2TTTL TEST IE10 DRUG 08 TE0000 () Too1 02.07.2004 7500 (ml} 742500 {mi)

[ Back |

Tarey g Congiiony | Vernian 1.0.0 [CO0SO02C)
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B. Click “Save as draft” button for future editing or

Saved as draft =
@ e Sparceal Adrennrative Begeon __f,“"‘- ~ %ﬂ_
Orug Enlating | Import/ Export Utence | Rapert Shipment | Baich | Erguiey | Brofie | | ® | Lopewt |

Lopen su Company A (Trader Superviper + Uiper One)
far g D207 004 101408

Ipment Quantity - Create

@ crege | 3> D Freview ) 3 @ submit )

>
Saved as draft

L Fueport shiprment statws: Draft

- Irmiport Boence mumibser: 210037

= Licenoe date: (dd.mm.yyyy) 26.06. 2014

" Foreign exporter: Test import Boence 26062014

® Actual shipment date: (dd.mm.yyyy) 02 07 2014
HE Ref no.  Drug name Licenced quantity Short shipped | Manufacturer FnaMs Mool o pack size = Total Gty Action
URDOOETFTL TEST IELO DRIMG 01 730000 {mi) T4X500 [ml) o 0207 2014 0 » mm . m“ (Duteta |

[ Addbaich

| Save as draft | | Preview | | Cancel |

Teonaned ConiliSnnd | vermon 10,0 [CO0RG)

C. Click “Cancel” button to leave the form and back to search page
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*Remark 1. If batch no and Expiry date and no of pack is empty, short ship as follow figure
illustrated.

HK Ref no.UR0D0027771 is short shipped HoNG

_Mlmmrlﬂﬂ mlwmlm:m l!ﬂll Iﬁl:lﬂlﬂt

Lingom Compary A [ Trader Superr o Cne}
B neport shipment Quantity -BPreview piti e iyt iyl

@ create ) 3 D erefew | 3> @ submi )

HE Ref ne URDGD2TITL i skt thipped

*  Raport shipment status: Completed

= Prapared by: Trader Supervisor - User One

- Import licence numbaer: 02100324

L Licenod dated (dd.mm.yyyy) 03.07. 2014

L Forgign axporter: SHORT SHIFPED

L Actiial shipment date: [dd.mm.yyyy) 03.07.2014

ik Red no. Drug name Licenced quantity Maanincturer =t Batch quantity Short shipped
UROOGEFTT TEST IE10 DRLUG 01 T500000 (mi) TS00000 (ml)

_Back | [ Subema |

Tarrey o Comtliiony | Varpips 8.0 (CO0RD07E)
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5.6 EXPORT LICENCE

5.6.1 Export Licence Search (Page ID: C004001)

User can select menu “Import/Export Licence” = “Export Licence Search” and search with following
criteria:

1. Select Prepared by; or

2. Input Licence number (support wildcard search by input %%% for full list or any 3 consecutive
characters); or
3. Input HK ref no (support partial match); or
4. Input Drug name (support partial match); or
5. Select Drug type; or
6. Select Licence expired; or
7. Select Licence date range; and
8.  Select Status;
9. Click “Search” button, result will displayed in the result table
o Drug Office RENE
Do st | Drea ety | tmper /St Gemnes | Raprt St | sk | vy | e [+ [ oo |
Q, Export Licence Search e St
E» Prepared by: E]
B Licence number: 2
B HK Ref No.: L)
B Drug name:
©  Drug Type: l e 8
E» Licence expired:
©  Licence date: (dd.mm.yyyy) to [ Clear date field | @
B  Status: @ Al © praft © Completed © Approved © Voided
Click link to view / edit the application form ® @ rage[1]/[1]@ @

Status update

Licence , Da Ssue, . - - - - - 3
number " m. ) Consignee % Drug Type HK Ref No# Drug name % Prepared by ¢ Status date 4 Action
SR (dd.mm.yyyy)
unregistered Trader User-JAY
TE00000165 dh DDD drug UR00027771 TEST IE10 DRUG 01 A Draft 19.06.2014
DRAFT EXP LIC unregistered Trader User-JAY
TE00000164) T drg UR00027930 TEST DRUG NAMES N Draft 18.06.2014
NEW EXP LIC unregistered Trader User-JAY
TE00000163 18062014 s UR00027929 NEW TEST DRUG g Completed 18.06.2014 [ Reopen |
01100073 |17.06.2014  Test Export Licence :x;“'s“’e" UR00027930 TEST DRUG NAMES Eﬁfﬁ’ User-JAY spproved 17.06.2014
Angus Test New unregistered Trader
01100034 11.04.2014 5 UR00027667 CLINDAMYCIN 1% LOTION Supervisor - Approved 11.04.2014
= Export License drug o O
unregistered Trader
01100033 [11.04.2014 Angus Test Disposal 4 UR00027667 CLINDAMYCIN 1% LOTION Supervisor - Approved 11.04.2014
User One

Terms and Conditions | Version 1.0.0 (CO04001)
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5.6.2 Create Export Licence Application (Page ID: C004002)

1. Go to menu “Import/Export Licence” >”Add Export Licence”, page will be redirect to create page and
then input:
Fill-in Consignee name;
Fill-in Consignee address;
Select Country;
Select Departure date;
Fill-in Transport mode;
Fill in Transport no.;
Fill-in Tel. No.;
. Select Destination;
10. Select Drug type;
10.1.  Fill-in at least one HK Ref no (input %%% for full list or any 3 consecutive characters for
wildcard search);
10.2.  Fill-in at least one Manufacturer batch no (input %%% for full list or any 3 consecutive character
for wild search);
10.3.  Fill-in at least one Import licence no (input %%% for full list or any 3 consecutive characters for
wild search);
10.4.  Fill-in No of pack;
10.5.  FillinF.0.B;
11. Make deduction by putting a tick in the Export licence declaration box

© NN
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HUMNL
®_ Drug Office ON
H Department of Health ‘%

The of th g Kong Special A i Region =
Dash Board Drug Enlisting nwu- Report Shipement Batch Eruiry Profile L Logout

# Export Licence - Create Q)

@ (Ccreate ) 39 @ (Toreview ) »» @ (Tsuome )

Consignes

= Name:
D Address:
B Country:

/4

Logen as:  Company A (Treder Supervisor « Uarongé
Date: 26.06.2014 16:55:

Departure date:
(dd.mm.yyyy)

! 2 !
B  Transport mode:

7~ -\

B Transport no :

(3)

B Tel. No.

N’

/-\ ©&  Destination: £3

—

I
—
[=]
©

Drug type: |Unregistered drug ||

HK Ref No. T """"'mm”!;"’ f—ll‘pﬁlmb e m;‘” x ::: Quantity  — otal (Unit) Balance (Unit)
I ) « [ N - (N ) N
1@ | I D D
X} I ) « [ N - ) N —

1 ) « [ N - N N N —_—

F.0.B. total: [AENINN

Conditians of issue of this licence including the fallowing:

(1) Any number of items in licensable categories may be entered on this form provided all are shipped at the same time on the same vessel, aircraft or vehicle.

[411] The original must be given to the shipping, aidine or transportation company for return to the Trade and Industry Department together with the relevant manifest.
(I} The exporter must lodge export declarations in respect of items on this licence within 14 days of shipment.

(IV)  The name and address of the Hong Kong manufactursr or processor must be provided for locally preduced commedities covered by this licence.

(V) In case of re~exports, condition (IV) does not apply. However, the place of origin of the iterns must be shown in the box provided for the purpose on this licence.
(V1)  This licence is valid for twenty eight days from the date of issue.

(VII) HKD means Hong Kong Dollar,

Declaration:

1 heraby declare that I am the exporter of the goods in respect of which this declaration is made and that the particulars given in this declaration are true and that the
value declared above is the full value,

=

[ save as draft | [ Preview | [ Cancel |

Tarms anc Conditions | Version 1.0.0 [CO04002)|

| Save as draft | | Preview || Cancel |

Terms and Conditions | Version 1.0.0 (C004002)

89
Version 2.12



Pharmaceuticals Licence Application and Movement Monitoring System

12. After all information is inputted, trader supervisor can

A. Click “Preview” button and redirected to the preview page

~2_ Drug Office
Department of Health
The Government of the Hong Kong Special Administrative Region

HONG

KONG
RS

| Dash Bosrd I Drug Enlisting Impart | Export Licence Report Shipment | Batzh |!ﬂquln!| Prafite |

IS

B Eexport Licence - Preview

@[ create J »d> @[ preview :| »> ® (" submit J

g Licence number: TEOO000168

. Status: Completed

. Prepared by: Trader Supervisor - User
Consignee

- Name: Export Lic 26062014

- Address: Road 1234 Street Abcd
. Country: Anguilla (AI)

Drug

Item
no.

Drug

type: Unregistered drug
Manufacturer Import
HK Ref Mo. batch no. licence no.
name Manufacturer
UR00027771  TEST1234 02100312

TEST IE10 DRUG 01 Testing

Conditions of issue of this licence including the following:

n

Any number of items in licensable categories may be entered on this form provided all are shipped at the same time on the same vessel, aircraft or vehicle.

Logom as: Company A (Trader Superviser - User One)

Date:

Cne

. Departure date: 26.06.2014

{dd.mm.yyyy)

- Transport mode: Air

- Transport no : 51354

» Tel. No. 28272228

- Destination: Caribbean Netherlands (BQ)
I e o™ % Mes Quantity um Total (unit)
Description of goods HS code ::?:i!:'nf :‘:r::: ::rd“'::s'
18.06.2014 750(mi/bottle) x 100 bottle 75000(ml)

30061000 Bosnia & Herzegovina (BA) 9876
F.0.B. total:

26.08.2014 17:37:40

Balance (Unit)

F.0.B
(value in HKD.)

7425000(ml}
1234

1234

(11} The ariginal must be given to the shipping, airline or transportation company for return to the Trade and Industry Department together with the relevant manifest.

(1 The exporter must ledge export declarations in respect of items on this licence within 14 days of shipment.

() The name and address of the Hong Kong manufacturer or processor must be provided for locally produced commaodities covered by this licence.

) In case of re-exports, condition (IV) does not apply. However, the place of origin of the items must be shown in the box provided for the purpose on this licence.

(vI) This licence is valid for twenty eight days from the date of issue.

(VII) HKD means Hong Kong Dollar.

Declaration:

@ 1 hereby declare that I am the exporter of the goods in respect of which this declaration is made and that the particulars given in this declaration are true and that the

value declared above is the full value.

Tarms and o

Back Submit |

version 1.0.0 f’CDMﬂDZBl
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)] Click “Choose Ecert” button

Print licence (Verify user information) \
E-Cert: [ Choose Ecert ] @

Passphrase:

Submit ] [ Cancel ]

i) Choose E-cert

HEEE:  2EF65 pI2 REER ()
BRI P12 (PRCE#12)
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i) Input Passphrase of E-cert
1v) Click “Submit” button to verify user information or
V) Click “Cancel” button to return to previous step

Print licence (Verify user information)

E-Cert: C:\Users\Lenovo's User‘nD[ Choose Ecert ]

/ N\

Pasgphrage: (LR IR LR LY ] Kl“)

[ Submit ][ Cancel ]

OO
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B. User can click “Save as draft” button for future editing , click “HE7E” to confirm

[ z=m2 e |

@ Save as draft. (Temp ID: TEDOODO1ET), click "OK/EEE" to continue

editing or click "Cancel/E 8" to return to export licence searching
page

Bz | o= |
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Save as draft. (Temp ID: TEO0000167) ‘ s 5 KONG

, Export Licence - Create upsﬂ‘:- A Ticer M?ﬂ;‘?’;:’i%

Save as draft. (Temp ID: TEOODOO167)

Consignee - Dieparture date: 26 0A 2014
(dd.mm.yyyy)
B Mame: Export Licence 28062014
Transport mode: | air [=]

B Transport no: Al23458
&  Address: Road 1234

2 Tel MNo. 28272228

Strest Abod

©  Destination: Chad (TD) =]
o Country: | Anguilla (A1) =
Drug type:

Manufacturer Import Import Pack si No of Quantity _ §
HK Ref No. 1/ el & o @ 13 e [“ni;“‘ i ltht = Total (Unit) Balance (Unit)
Drug name Manufacturer Description of goods HS5 code :_:E:d “'rhl. "dl::" F\'.n:u in HKD.)
UROOZT 771 TesTiz  Gooov  [GO0ZGWNIN (0NN (SGERT) « 0 [emani - [FE00NIN (R ) [FAGESG0N )

TESTIEI0ORUGOT  Tesng [ 30081000 [BosnisdHewze 2 1234
(X] 5 1 ¢ 6 &= I By O 0L
1 &£ I y § |
[X] [ N (N /) (N RN - [ ) e e
| 5 r 1 J § |
[Additem | F.0.B. total: (240NN

Conditions of issue of this licence including the following:

() Any number of items in licensable categories may be entered an this form provided all are shipped at the same time on the same vessel, asircraft or vehide.

(m) The original must be given to the shipping, airline er transpertation company for return to the Trade and Industry Department together with the relevant manifest.
(1) The exporter must lodge export declarations in respect of items on this licence within 14 days of shipment.

(Iv)  The name and address of the Hong Kong manufacturer or processor must be provided for locally produced commodities covered by this licence.

(V)  Incase of re-exponts, condition (IV) does not apply. However, the place of origin of the items must be shown in the box provided for the purpose on this licence.
(VI)  This licence is valid for twenty eight days from the date of issue.

(VII) HKD means Hong Kong Dollar.

Declaration:

[# 1 hereby declare that 1 am the exporter of the goods in respect of which this declaration is made and that the particulars given in this declaration are true and that the
value declared above is the full value.

[ Save s grsf | [ Complete | [ Cancel |

Tarms and Conditons | Version 1.0.0 (CO04002)

C. User can click “Cancel” button to leave the form and back to search page
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Form will be validated before submission, below table shows possible warning messages.

Validation

Warning messages

Missing consignee name

Please input name

Missing consignee address

Please input address

Missing country of consignee

Please input country

Missing departure date

Please input departure date

Missing transport mode

Please input transport mode

Invalid transport no (air)

The length must be at least 3 characters and must not exceed 8
characters. All characters must be alphanumeric. Embedded spaces
and special characters are not allowed.

Invalid transport no (rail)

The length must not exceed 17 characters. All characters must be
alphanumeric. Embedded spaces are allowed but special characters
are not allowed.

Invalid transport no (road)

The length must not exceed 25 characters. All characters must be
alphanumeric. Embedded spaces are allowed but special characters
are not allowed.

Invalid transport no (ocean
voyage number)

The length must not exceed 17 characters. All characters must be
alphanumeric. Embedded spaces and special characters are not
allowed.

Invalid transport no (ocean
vessel name)

The length must not exceed 35 characters. All characters must be
alphanumeric. Embedded spaces are allowed but special characters
are not allowed.

Missing select a declaration

Please select a declaration

Missing manufacturer batch
no

Invalid Manufacturer batch no

Missing F.O.B

Invalid F.O.B value

Invalid no of pack

Invalid no of pack

Invalid format of no of pack

Please input no of pack larger than zero or integer format

Invalid balance value

Invalid balance value

System detected drug status is
inactive

Inactive drug status. HK Ref No. XXX may be expired or delisted.
Please click the void button or reopen button and change it.

Missing destination

Please select a destination

Missing HK Ref No. in the
first row

Please input valid HK Ref No. in first row

Invalid HK Ref No

Invalid HK Ref No
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*Remark

1) Balance of export licence must be positive value when submitting record.

2) Maximum of export licence item is 5.

3) Duplicated batch no. and import licence no. do not allowed as follow figure illustrated.

Drug type: |Unregistered drug ||

I
—
I
—
I
—
I
—

5 Manufactu I rt k si of i = =
HK Ref No. batchno. D licenceno. ) Licencedate  (Unit) X pack  Unt 7 = Total(Uni)  Balance (unit
- Manufacturer Description of goods HS code Enl?;;:.ui :lonllr;si:::lnr;ns. FV(;II:Ie in HKD.)
UROD021 771 TESTIZ3 0200312 [TGUBEDVT [EOT (BeHeTT) «  [BeHATT ~ [ () 700 )
30061000 [Bosnia & Herze
) [T (R - [ ()
[ T T
) [T (R - [ ()
[ T T
) x [T (R - [ ()
[
-
[

—
IxI

-
[s]
m
-
g
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5.6.3 Delete a Draft Export Licence (Page ID: C004001)
Only draft record can be deleted, the steps show as follows.

Go to menu “Import/Export Licence” - “Export Licence Search” and
Search application with the status “Draft” selected

Click “Search” button

Click “Delete” button on related record

Click “Hfitz£” on the popup box

IEENCINS -

HONG
@ Drug Office KONG
Department of Health -
The Government of the Hong Kong Special Administrative Region E o
| | ‘ | | |
Dash Board Drug Enlisting Import / Export Licence Report Shipment Batch | Enquiry Profile ; % | Logout ]

Logon as: Company A (Trader Supervisor - User One)

Q_ Export Licence Search Date 27.06.2014 11:32-59
B Prepared by: EI
B Licence number: ?
© HK Ref No.: 2
© Drug name: '/
© Drug Type: 3
© Licence expired: [~]
© Licence date: (dd.mm.yyyy) to ( Clear date field
B Status: All @ praft Completed Approved Voided EGTIEB
WWPage 1 / 1 W x
Licence Date of issue, Status update
A R ; A A ~ ~ ~ ;
number ° (dd.mm.yyyy} Consignee ¢ Drug Type HK Ref No# Drug name ¢ Prepared by ¢ Status date ¢ Action
(dd.mm.yyyy)
TE00000167 Exportil cono unregistered ;200027771 TEST IE10 DRUG 01 ;Lader:/i or-  Draft 26.06.2014
R 26062014 drug Usgf Onse Bl
unregistered Trader User-JAY T
TE00000165 dh DDD o UR00027771 TEST IE10 DRUG 01 i Draft 19.06.2014 [ Deigff |
DRAFT EXP LIC unregistered Trader User-JAY
TE00000164 A dias dnic UR00027930 TEST DRUG NAMES Wi Draft 18.06.2014

Terms and Conditions | Version 1.0.0 (C004001)
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5.6.4 Group Upload Export Licence Application (Page ID: C010001) *****
1. Go to menu “Import/Export licence” = “Group upload export licence”

2. Download template file
3. Click “Upload” button
4. Select a proper excel file for upload
5. Click the link to open the related valid export licence record
@ Drug Office EEHE
Department of Health "
The Government of the Hong Kong Special Administrative Region \%
Dash Board | Drug Enlisting Import / Export Licapce | Report Shipment | Batch | Ledger Profile ‘ =] | Logout
‘, Export Licence - Group Upload 1 togen as: Company A (Trader Superviser - User Ona)

( s ™
® | Create | »D @ | Complete |
Upload excel file

3

Date: 28.07.2014 11:47:21

@ Download template file

Export licence no # Drug name

No record found

H 4 Page 1 / 0 0w w

Message

Terms and Canditions | Version 1.0.0 (C010001))

[S)

2 ERESRNTUE tEMNER www.drl.lgoﬂice_gov.hk_‘-—

ST B | | Upload

T =8

b
E‘E;géjff‘ﬁﬁ (E) Exportlicense21012013V2 xlsx

L
AT

=
B
A
EhE
="
“w

Bl

ER
e =h o
05/12/2013 16:20

-

i) Fi

IMicrosoft Excel T ..

< [ | »
tEmaEm: | ~| [ mEEEo |
FEFEAERN(T): |Exp0rl Licenze excel file (%o *2ds) | HIH |

|
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Only valid export licence record will provide detail and save as draft function. As following figure

illustrated.
@ Drug Office EBHE
Department of Health e
The Government of the Hong Kong Special Administrative Region ==
Dash Board | Drug Enlisting Import / Export Licence I Report Shipment | Batch | Ledger Profile | | o | Logout
# Export Licence - Group Upload iRl - ey
s ™
® [ Create | » ©) Complete
Upload excel file Download template file
¥WiwPage 2 / 2 M
Export licence no # Drug name Message
6 TEST IE10 DRUG 01 9
Terms and Conditions | Version 1.0.0 (CO10001)
Error message will be displayed on invalid record.
HONG
®_  Drug Office = 6 KONG
Department of Health
The Government of the Hong Kong Special Administrative Region .=
| Dash Board | Drug Enlisting | Import / Export Licence ‘ Report Shipment | Baten | Ledger Profile | | &4 | Logaut
|

/ Export Licence - Group Upload

® (Gwe ) 37> @ (G )

Upload excel file

Upload

Export licence no %
il

1

Drug name

MANDY TEST LEDGER
MANDY TEST LEDGER
MANDY TEST LEDGER
MANDY TEST LEDGER
MANDY TEST LEDGER,TEST DISPOSAL,TEST DRUG CLASS,UR00028673 DRUG

MANDY TEST LEDGER, TEST DISPOSAL, TEST DRUG CLASS,UR00028673 DRUG

Legen as: Company A (Trader Superviser - User One)
Date: 28.07.2014 11:47:21

Download template file

WiPage 1 [/ 2 W W

—ll822200
Q[nvalid hk ref no

glnvalid hk ref/batch/licence no
anvalid hk ref no
g[nvalid hk ref/batch/licence no
elnvalid hk ref no
anvalid hk ref/batch/licence no
Q[nvalid hk ref/batch/licence no
@Invalid hk ref no

anvalid hk reffbatch/licence no

g[nvalid hk ref no

Terms and Conditions | Version 1.0.0 (C010001)
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Validation

Warning messages

Incorrect HK ref no/batch
no/licence no

Invalid HK Ref No/Batch No/Licence No

Incorrect HK ref no

Invalid HK Ref No

Incorrect balance value

Invalid balance value

Incorrect country code

Invalid country code

Incorrect destination

Invalid destination

Incorrect transport mode

Invalid transport mode

Missing pack size

Please input pack size as number value

Missing F.O.B.

Please input FOB as number value

Invalid transport no (air)

Invalid transport no. The length must be at least 3 characters and
must not exceed 8 characters. All characters must be alphanumeric.
Embedded spaces and special characters are not allowed.

Invalid transport no (rail)

Invalid transport no. The length must not exceed 17 characters. All
characters must be alphanumeric. Embedded spaces are allowed but
special characters are not allowed.

Invalid transport no (road)

Invalid transport no. The length must not exceed 25 characters. All
characters must be alphanumeric. Embedded spaces are allowed but
special characters are not allowed.

Invalid transport no (ocean
voyage number)

Invalid transport no. The length must not exceed 35 characters. All
characters must be alphanumeric. Embedded spaces are allowed but
special characters are not allowed.

Invalid transport no (ocean
vessel name)

Invalid transport no. The length must not exceed 17 characters. All
characters must be alphanumeric. Embedded spaces and special
characters are not allowed.

Consignee name more than 35
character

A length of consignee name more than 35 characters

Consignee address more than
35 character

A length of consignee address more than 35 characters

Good description more than
255 character

A length of good description more than 255 characters

Drug type and HK ref no not
match

Inconsistent of drug type and HK Ref No

Incorrect drug type

Invalid drug type
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6. Make deduction by putting a tick in the export licence declaration box and
7. Click “Save as draft” button

®_ Drug Office RBNE
RETLL s
Thi Government of the Hong Kong Speaal Administrative Region =
/ Export Licence - Group Upload "”’5.:: cmnmmsm‘-‘%‘g?g
Consignee o Departure date: 05072014
{dd.mm.yyyy)
B Name: dh
B  Transport mode: |.Rl' I;I
DoD
B Transport no: BOO214
B Address: testing
B Tel. No. 231084560
KX
B Destination: Sudsn (5D) =
B Country: | American Samoa (AS) [+]
Drug type: |Unregistered drug|v]
Manufacturer Import Import Pack size No of _ . i
HK Ref No. o ® n no. @ Licence date  (Unit) X Dack Uhndt = Total (Unit) Balance (Unit)
Drug name Manufacturer Description of goods HS code “?D_! of "a'bl':erﬂm.m :—V-u-ﬂ:e in HKD.)
GRogeaTTTA TStz oavoosva  1SGBEGANIN [EON (uBeEe) « 1 [GoaNN - [FEONNN () [AGeEE0N ()
TESTIEWDRUGDT  [Testng ([ 20081000  [Bosnis & Herze 2
X I D D N N - N N - ) .
X I N (D (D > (NN DN - (N )
£.0.8. total: EGTINI
Conditions of issue of this licence including the following:
(1) Any number of tems in licensable categories may be entered on this form provided all are shipped at the same time on the same vessel, aircraft or vehicle.
{11) The original must be given to the shipping, airline or transportation company for return to the Trade and Industry Department together with the relevant manifest.
{III} The exporter must lodge export declarations in respect of items on this licence within 14 days of shipment.
{IV)  The name and address of the Heng Kong manufacturer or precessor must be provided for locally preduced commedities covered by this licence.
[\ In case of re-exports, condition (1V) does not apply. Hewever, the place of origin of the items must be shown in the bex provided for the purpose on this licence.
{VI)  This licence is valid for twenty eight days from the date of issue.
(VII) HKD means Hong Kong Dollar,
Declaration:
1 hereby declare that I am the exporter of the goods in respect of which this declaration is made and that the particulars given in this declaration are true and that the
value declared above is the full value,

[ Save as draft | [ Cancel

[arms ang Conditfons | Versioen 1.0.0 (C010003

paN |

U[ Save as draft | | Cancel |

Terms and Conditions | Version 1.0.0 (CO10002)
———
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The successful message will be shown.

Export licence draft saved

HUOMNG
: @ HKONG
T
Logen ax:  Company A [Trader Supervisor - Liser One)
Diste: 27.06.2014 11:12:59
. Licence number: TECOODD169
- Status: Draft
- Prepared by: Trader Supervisor - User One
Consignee " Departure date:
(dd.mm.yyyy) 05.07.2014

- Name: dh DDD

- Transport mode: Air
. Address: testing XO0(

- Transport no : B00214
»  Country: Amaerican Samoa (AS)

- Tel. No. 231984560

- Dastination: Sudan (50)
Drug type: Unregistered drug
Ttem Manufacturer Import Import Pack Mo of -
[em MK RefNo.  PARMIACt T date  (Uai) x Dok Quantity Unit Total (Unit) Balance (Unit)

Place of Marks and nos. F.0.B

Drug name Manufacturer Description of goods HS code origin Sl (Value in HKD.)
- URDDO27771  TEST1234 02100312 18.06.2014 750(mibottle)  x 1 bettle = 750(ml) 7499250(ml)
TESTIEID DRUG 01  Testing 30061000 Bosnia & Herzegovina (BA) 12

F.0.B. total: 12

Conditions of issue of this licence including the following:

(1) Any number of items in licensable categories may be entered on this form provided all are shipped at the same time on the same vessel, aircraft or vehicle.

(4 14] The eriginal must be given to the shipping, aidine or transportation company for return to the Trade and Industry Department tegether with the relevant manifest,
(III)  The exporter must lodge export declarations in respect of items on this licence within 14 days of shipment.

(IVv)  The name and address of the Hong Kong manufacturer or processor must be provided for locally produced commodities covered by this licence.

)] In case of re-exports, condition (IV) does not apply. However, the place of origin of the items must be shown in the box provided for the purpose on this licence,
(WI)  This licence is valid for twenty eight days from the date of issve.

(VII) HKD means Hong Kong Dollar.

Declaration:

EF 1 hereby declare that I am the exporter of the goods in respect of which this declaration is made and that the particulars given in this declaration are true and that the
value declared above is the full value.

Tarms and Conditons | Viersion 1.0.0 (C010002)

102
Version 2.12



Pharmaceuticals Licence Application and Movement Monitoring System

5.6.5 Submit Draft Saved ‘Export Licence Application’ (Page ID: C004002)
Go to menu “Import/Export Licence” - “Export Licence Search”. User allowed search the “Export
Licence” by following criteria:

1. Select Prepare by or
2. Input Licence number (support wildcard search by input %%% for full list or any 3 consecutive
characters) or

3. Input HK ref no (support partial match) or

4. Input Drug name (support partial match) or

5. Select Drug type or

6. Select Licence expired or

7. Select Licence date range and

8. Select Status as “Complete” and
S Drug Office EBNE
Dash Board Drug Enlisting ‘ Import/ Export Licence | Raport Shipment | Batch | Enquiry | profle | | P | Logout

Q Export Licence Search R o

B Prepared by: E}
B Licence number: ?
© HK Ref No.: -/
© Drug name:
© Drug Type: i]
B Licence expired: v
© Licence date: (dd.mm.yyyy) to Clear date field |
B  Status: Al Draft @ Completed Approved Voided ["Search
M) o« page 1 / 1 » M
Licence Date of issu Status update
number (dd.en:)m.yyyy Consignee ¢ Drug Type HK Ref No# Drug name ¢ Prepared by ¢ Status date ¢ Action
(dd.mm.yyyy)
TE00000172 EXP LIC 30062014 g“m'gg‘“md UR00027929 NEW TEST DRUG I::f:;' User-JAY  completed 30.06.2014 [ Reopen
unregistered Trader
TE00000171 EXP LIC 30062014 o0t UR00027928 TEST DRUG NAME3 Supervisor - Completed 30.06.2014
User One

IE!@QL@ Export Lic unregistered Trader :

0 UR00027771 TEST IE10 DRUG 01 Supervisor - Completed 26.06.2014 | Reopen

26062014 drug L
User One

TE00000163 S ineegistered  UR00027929 NEW TEST DRUG Trader User-JAY  Completed 18.06.2014 Reopen

Terms and Conditions | Version 1.0.0 (C004001)

9. Click related licence record to submit
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10. Click “Submit” button to submit the export licence

®_ Drug Office
H Department of Health - KONG
The Government of the Hang Kong Special Administrative Region —

r.egeg.n.- Company A (Trader Supervisor = Uzer One)
e

B Eexport Licence - Preview & submit 30.06.2014 15:17-49

@ ([create ) 3> @ (preview ) 3 @ ([suomit )

- Licence numbser: TEODODO172
- Status: Completed
. Prepared by: Trader Usar-JAY CHAN
Consignee . Departure date: 30.06.2014
(dd.mm.yyyy)

g Name: EXP LIC 30062014

. Transport mode: Land - rail transport
- Address: RD 1234 ST ABCD

- Transport no ! A12245
- Country: Haiti {HT)

- Tel. No. 28272228

» Destination: American Samoa (AS)
Drug type: Unregistered drug
Item Manufacturer Import Import Pack size No of - - _ - -
o HKRefNo. W iact I o e ppse x %  Quantity Unit = Total (Unit) Balance (Unit)

—rr Place of Marks and nos. F.O.B
Drug name Manufacturer Description of goods HS code o g vy (Value in HKD.)
1. URDO027525 0001 Opening balance  03.12.2013 10{g/bottle) x 10 bettle = 100(g) o(g)
NEW TEST DRUG 123 29027000  Balarus (BY) 12345 478676
F.0.B. total: 478676

Canditions of issue of this licence including the following:
(I} Any number of items in licensable categaries may be entered on this form provided all are shipped at the same time on the same vessel, aircraft or vehicle.

(1)  The original must be given to the shipping, airine or transportation company for return to the Trade and Industry Department together with the relevant manifest.
(III) The exporter must lodge export declarations in respect of items on this licence within 14 days of shipment.

(Iv)  The name and address of the Hong Kong manufacturer or processor must be provided for locally produced commoadities covered by this licence.

(V) In case of re-exports, condition (IV) does not apply. However, the place of origin of the items must be shown in the box provided for the purpose on this licence.
(VI)  This licence is valid for twenty sight days from the date of issue.

(VII} HKD means Hong Kong Dollar,

Declaration:

[ 1 hereby declare that I am the exporter of the goods in respect of which this declaration is made and that the particulars given in this declaration are true and that the
value declared above is the full value.

[ Back to licence search | [ Reopen to preparing user | [ Re-open to other | [ Submit |

Tarms and Conditions | Version 1.0.0 (CO04002F)
S e

Back to licence search ] [ Reopen to preparing user ] [ Re-open to other ] [ Submit ]

Terms and Conditions | Version 1.0.0 (CO04002F)
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)] Click “Choose Ecert” button and

Print licence (Verify user information) \
E-Cert: [ Choose Ecert ] @

Passphrase:

Submit ] [ Cancel ]

i) Choose E-cert and

HEEE:  2EF65 pI2 REER ()
BRI P12 (PRCE#12)
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Input Passphrase of E-cert and

Click “Submit” button to verify user information or
Click “Cancel” button to return to pervious step.

Print licence (Verify user information)

E-Cert:

Cllsers\Lenovo’s User‘nD[ Choose Ecert ]

Passphrase:

/ N\

sssassassasansas Kiii)

[ Submit ][ Cancel ]

OO
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Form will be validated before submission, below table shows possible warning messages

Validation Warning messages

Passphrase is incorrect Passphrase is not valid

Error, forms were updated by other user, no change made. Search

Application updated by other user result page will be redirected

Missing E-cert file Please select passphrase file
Missing passphrase Please input passphrase
Invalid balance value Invalid balance value
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Successful message page will be shown if all data are valid.

Licence number: 01100076 is submitted successfully, and will expire on 28.07.2014 {dd.mm.yyyy), click here for another application

0 offi HONG
% Depantment of Health KONG
The Government of the Hong Kong Special Sidministrative Region /\% ;&a
DsnBoard | OngEristing | Import/Explflcerce | RepatShpment | Bstch | Erquiy | Profie | | =] womt |
Logon ez Company Supervizer - User One
B Export Licence - Submit Core A e 214 15,1769
Pru—
@ (Ceate ) » @ »> @[ suomit )
Licence number: 01100076 is submitted successfully, and will expire on 28.07.2014 (dd.mm.yyyy), dick here for another application
. Licence number: 01100076
> Status: Approved
. Prepared by: Trader User-JAY CHAN
Ceonsignee , Departure date:
i9 s prabingdedbion 30.06.2014
> Neme: EXP LIC 30062024 »  Transport mode: Land - rail transport
- Address: RD 1224 ST ABCD *  Transportno: A12245
»  Country: Haiti (HT) > Tel. No. 28272228
»  Destination: American Samoa (AS)
Drug type: Unregistered drug
Item Manufacturer Import Import Pack size No of 2 = =
= HK Ref No. R RS U  dat (Unit) x . Quantity Unit Total (Unit) HS code
TP Marks and nos. Place of F.0.B
Drug name Manufacturer Description of goods e origin (Value in HKD.)
1. UR00027929 0001 Opening balance 03.12.2013 10(g/bottle) x 10 botte = 100(g) 29027000
NEW TEST DRUG 123 12345 Belarus (BY) 478676
F.0.B. total: 478676
Conditions of issue of this licence including the following:
n Any ber of items in lic b gories may be d on this form provided all are shipped at the same time on the same vessel, aircraft or vehicle.
() The original must be given to the shipping, airline or transportation company for return to the Trade and Industry Department together with the relevant manifest.
(III) The exporter must lodge export declarations in respect of items on this licence within 14 days of shipment.
(IV)  The name and address of the Hong Kong manufacturer or processor must be provided for locally produced commodities covered by this licence.
v) In case of re-exports, condition (IV) does not apply. However, the place of origin of the items must be shown in the box provided for the purpose on this licence.
(VI})  This licence is valid for twenty eight days from the date of issue.
(VII) HKD means Hong Kong Dollar,
Declaration:
[¥] 1 hereby declare that I am the exporter of the goods in respect of which this declaration is made and that the particulars given in this declaration are true and that the
value declared above is the full value.

[ Void licence | [ Print koence | [ Back to licence search |

Tarms and Conditions | Version 1.0.0 (CO04002C)

*Remark: Java Platform, Stand Edition is required.
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Please note that once the application of export licence has been submitted, the details of export
shipment (same as the application details) are considered to be reported simultaneously. The
exported quantity of the product would be deducted from the stock balance according to the export
licence.
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5.6.6 Print Export Licence (Page ID: C004001)
User can select menu “Import /Export Licence” = Export Licence Search”

1. Select Prepared by; or

2. Input Licence number (support wildcard search by input %%% for full list or any 3 consecutive
characters); or
3. Input HK ref no (support partial match); or
4. Input Drug name (support partial match); or
5. Select Drug type; or
6. Select Licence expired; or
7. Select Licence date range; and
8. Select Status as “Approved”; and
9. Click “Search” button, result will be displayed in the result table
10. Click the link on related licence number
S Drug Office KONG
DahBoard | DrugEnlisting | Import/Exportlicence | ReportShipment | Batch | Enuiry | Profie | | # | tosout |
Q_ Export Licence Search Logon 8s:  Company A (Trader Supervisor - User One)
©  Prepared by: [=]
Licence number: 2
B HK Ref No.: 2
© Drug name: 1 » 8
B Drug Type: {Z'-
B Licence expired: =] @
®  Licence date: (dd.mm.yyyy) to [ Clear date field |
B Status: Al © praft © Completed ® Approved © Voided ( Search |
W @page 1 /1 mm
:*‘i:f"';f:r ?;éi:;:my Consignee ¢ Drug Type  HKRef No# Drug name ¢ Prepared by ¢ Status ;&E;:n:z::e Action
01100076 [30.06.2014  EXP LIC 30062014 ;;‘Jggis‘e'e" UR00027929 NEW TEST DRUG Trader User-JAY - ppproved 30.06.2014
01100073 [17.06.2014 Test Export Licence :"m':"i“e'ed UR00027930 TEST DRUG NAMES gj‘:ﬁ' User-JAY o\ proved 17.06.2014
QJQQ 11.04.2014 é:g:;ﬁcse‘n':i"‘ g"m'ggi“e’e" UR00027667 CLINDAMYCIN 1% LOTION ;Lapdeer:/isor- Approved 11.04.2014
User One
01100033 [11.04.2014  Angus Test Disposal gm:"'s‘m" UR00027667 CLINDAMYCIN 1% LOTION Eis%?rg/'i\seor- Approved 11.04.2014

Terms and Conditions | Version 1.0.0 {C004001)
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11. Click “Print licence” button

X oeomee KONG
The Gowernment of the Hong Kong Special Administrative Region -—.’%

. Lagon sx: Company A (Trader Supervizor - User Ore)
B Export Licence - Submit i e o 204 15,1748

Export Licence: 01100076 is submitted successfully, and will expire on 28.07.2014 (dd.mm.yyyy)

- Licence number: 01100076
- Sratus: Approved
s Prepared by: Trader User-1AY CHAN
Consignee . Departure date: 30.06.2014
{dd.mm.yyyy)
" Name: EXP LIC 30062014 =  Transport mode: Land - rail transport
- Address: RD 1234 ST ABCD *  Transport no : A12345
»  Country: Haiti (HT) *  Tel No. 28272228
= Destination: American Samoa [AS)
Drug type: Unregistered drug
Item Manufacturer Import Import Pack size No of - -
=7 HK Ref No. batch no. Nt Lie fat (Unit) x F Quantity Unit Total (Unit) HS code
Marks and nos. Place of F.0.B
Drug name Manufacturer Description of goods Contalngr RO, origin (Value in HKD.)
1. URDO027529 0001 Opening balance 03.12.2013 10(g/botde) x 10 bortle = 100(g) 25027000
NEW TEST DRUG 123 12345 Belarus (BY) 478676

F.0.B. total: 478676

Conditions of issue of this licence including the following:

(1 Any number of items in licensable categories may be entered on this form provided all are shipped at the same time on the same vessel, aircraft or vehide.

(11) The original must be given to the shipping, airline or transperation company for return to the Trade and Industry Department together with the relevant manifest.
(IIT)  The exporter must lodge export declarations in respect of items on this licence within 14 days of shipment.

(IV)]  The name and address of the Hong Kong manufacturer or processor must be provided for locally produced commodities covered by this licence.

(V)  In case of re-exports, condition (IV) does not apply. However, the place of origin of the items must be shown in the box provided for the purpose on this licence.
(V1)  This licence is valid for twenty eight days from the date of issue,

(VII) HKD means Hong Kong Dollar,

Declaration:

[# 1 hereby declare that I am the exporter of the goods in respect of which this declaration is made and that the particulars given in this declaration are true and that the
value declared above is the full value.

[ Woid licence | [ Print licence | [ Back to licence search

Tarms ang Conaitions | Viersior 1.0.0 (CO04002(]
s L

| Void licence | Print licence [ Back to licence search

Terms and Conditions | Version 1.0.0 {(CO04002C)
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12. Click “Save” or “Open” to print the licence

T EFIE EERE www.drugoffice.gov.hk £7 EX201401100076_01-46-15-30-06-2014.pdf 1E? REEN(O) BEE |- B0

13. Click “Back to licence search” button back to search page.
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5.6.7 Void Export Licence (Page ID: C004001)

User can select menu “Import/Export Licence” > “Export Licence Search” redirect from Dash Board and
then

1. Select Prepared by; or
2. Input Licence number (support wildcard search by input %%% for full list or any 3 consecutive
characters); or
3. Input HK ref no (support partial match); or
4. Input Drug name (support partial match); or
5. Select drug type; or
6. Select Licence expired; or
7.  Select Licence date range; or
8. Select Status as “Approved”; and
9. Click “Search” button, result will display in the result table
10. Click on related licence record to perform void licence.
i' R - \/93?'5&%
The Government of the Hong Kong Special Administrative Region =
DashBoard | DrugEnlsting | Import/Exporilicence | Report Shipment | Batch | Enquiny | Profle | | ] | togout
Q, Export Licence Search el e e riy g
©  Prepared by: [=]
B Licence number: ?
B HK Ref No.: e
& Drug name:
©  Drug Type: —]
B Licence expired: -
B Licence date: (dd.mm.yyyy) to @
B Status: O Al © Draft © Completed © Approved © Voided
W@wpage 1 / 1 WM
Licence Date of issue, Status update

Consignee % Drug Type HK Ref No# Drug name ¢ Prepared by ¢ Status date ¢ Action

number (dd,mm,yyv\s (Tt

01100073 [i7.06.2014  Test Export Licence ::J:Ufs"er“ UR00027930 TEST DRUG NAMES Ejfrj’ User-JAY 4 boroved 17.06.2014
) Trader
11.04.2014 2"9”5 Test New  unregistered  \)p60027667 CLINDAMYCIN 1% LOTION Supervisor - Approved 11.04.2014
xport License drug Tt
unregistered Trader
01100033 11.04.2014 Angus Test Disposal drug UR00D027667 CLINDAMYCIN 1% LOTION Supervisor - Approved 11.04.2014
User One

Terms and Conditions | Version 1.0.0 (C004001)
11. Click “Volid licence” button to void licence
12. Click “Hf7E” button on the popup box
13. Back to search page by click “back to license search” button
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®_  Drug Office EENE
Depantment of Health
The Government of the Hong Kong Specal Administrative Region _\f%
[& [ o |

Dash Board [an!lﬂiq

Impert [ Bxpert Licznes

. Export Licence - Submit

Logen az: Company A (Trader Supervizor - User One)
Date: 30.06.2014 11:15:17

Export Licance: 01100072 is submitted successfully, and will axpire on 15.07.2014 (dd.mm.yyyy)

. Licence number:
- Status:
. Prepared by:

01100073

Approved
Trader User-JAY CHAN

Consignes

. MName:

> Address:
- Country:

Test Export Licence
RD 1234 ST ABCD

Albania (AL)

Departure date:
{dd.mm.yyyy)

*  Transport mode:

- Transport no :
= Tel. No.
. Destination:

17.06.2014

Land - rail transport
A1234

28272228

Antigua & Barbuda [AG)

Drug type: Unregistered drug
Item

= HK Ref No.
Drug name

1. UR00Q027930 123

TEST DRUG NAMES

Manufacturer I
batch no.

mport
licence no.
Manufacturer

Opening balance
ABC Company

Import Pack size No of

Licence date (Unit) * pack
Description of goods

04,12.2013 250(g/bottle) x 10

Quantity Unit = Total (Unit) HS code
Marks and nos. Place of F.0.B
container no. origin {Value in HKD.)
bottle = 2500(g) 29022000
122 Australia (AU) 454552
F.0.B. total: 454552

Conditions of issue of this licence including the following:

(1) Any number of items in licensable categories may be entered on this form provided all are shipped at the same time on the same vessel, aircraft or vehicle.

(11) The eriginal must be given to the shipping, airline or transportation company for return to the Trade and Industry Department together with the relevant manifest.

(111)

{Iv)  The name and address of the Hong Kong manufacturer or processor must be provided for locally produced commodities covered by this licence.
W] In case of re-exports, condition (IV) does not apply. However, the place of origin of the items must be shown in the box provided for the purpase on this licence.

The exporter must ledge export declarations in respect of items on this licence within 14 days of shipment.

(VI)  This licence is valid for bwenty eight days frem the date of issue.

(vir)

Declaration:

1 hereby declare that 1 am the exporter of the goods in respect of which this declaration is made and that the particulars given in this declaration are true and that the

HKD means Hong Kong Dollar,

value declared above is the full value.

11

Void licence | [ Print licence | [ Back to beence search |

Tarms and Conditions | Version 1.0.0 (C004002C)

N

Void licence | | Print licence || Back to licence search

Terms and Conditions | Version 1.0.0 (C004002C) |
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[ ==ms S |

| Confirm void export licence?

BT || ma

Form will be validated before submission, below table shows possible warning messages.

Validation Warning messages

System detected departure

date has been expired Departure date has been expired, update failed
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Successful message page will be shown if all data are valid.

Licence voided

: — HONG
e s KOMNG
Gowvernment of the Hong Kong Spedial Administrative Region J\%

Drug Brlisting | Impert / Bxport Lisance mw|m[m|m1 |¢]r.ww:

N - Logon #=: Company A (Trader Supenvizor - Liser One)
. Exp@rt Licence - View e”n.e..- {T 30.06 2014 11:15:17

L
Licence voided

- Licence number: 01100075

J Status: Voided

. Prepared by: Trader Supervisor - User One

Consignes . Departure date: 30.06.2014

{dd.mmi.yyyy)

" Mame: EXP LIC SAMPLE 30062014 *  Transport mode: Land - road transport

- Address: RD 0098 ET ABCDISE L3 Vehicle number: AS81248

» Country: Democratic Republic of the Congo (CD) *  Tel No. 28272228

*  Destination: Australia (AU)

Drug type: Unregistered drug

Item turer P Import Pack size No of = _ -

oM HKRefNo. —camitach = o At (Unit) x b QuantityUnit = Total (Unit) HS code

s Marks and nos. Place of F.0.B
Drug name Manufacturer Description of goods e — T (Value in HKD.)
1. URODO27771 TEST1234 02100212 18.06.2014 750{mi/bottle) x 10 bottle = 7500(ml) 30061000
TEST IE10 DRUG 01 Tasting 1205 Bosnia & Herzegovina (BA) 87480
F.O.B. total: 87480

Conditions of issue of this licence including the folloving:

(1) Any number of items in licensable categories may be entered on this form provided all are shipped at the same time on the same vessel, aircraft or vehicle.

(1) The original must be given to the shipping, airline or transportation company for return to the Trade and Industry Department together with the relevant manifest.
(II1)  The exporter must lodge export declarations in respect of itemns on this licence within 14 days of shipment.

(Iv)  The name and address of the Hong Kong manufacturer or processor must be provided for locally produced commodities covered by this licence.

(V) In case of re-exports, condition (IV) does not apply. However, the place of origin of the items must be shown in the box provided for the purposa on this licence.
(WI)  This licence is valid for twenty eight days from the date of issus.

(VII) HEKD means Hong Kong Dollar.

Declaration:
# 1 hereby declare that I am the exporter of the goods in respect of which this declaration is made and that the particulars given in this declaration are true and that the
value declared above is the full value.

Tarms and Conditions | Version 1.0.0 (CO040020)

116
Version 2.12



Pharmaceuticals Licence Application and Movement Monitoring System

5.6.8 Generate Export Licence information to TDEC declaration (Page ID: C015001)

User can select menu “Import/Export Licence” = “Generate export licence to TDEC” redirect from Dash
Board and then:

1. Input Licence number (support wildcard search by input %%% for full list or any 3 consecutive
characters); or

2. Input HK Ref No (support partial match); or
3. Input Drug name (support partial match); or
4. Select Drug type; or
5. Select Submission date range; or
H (13 2 H H H
6. Click “Search” button, result will be displayed in the result table
HONG
®_ Drug Office KONG
Department of Health A
The Government of the Hong Kong Special Administrative Region = =
Dash Board Drug Enlisting Import / Export Licence Report Shipment Batch Enquiry [ Profila [ h Logout
. Logon Company A (Trader Supervisor - User One)
Q, Generate Export Licence to TDEC O ate e S 20.06.2014 151745
B Licence number: 2
B  HK Ref No: 2
B Drug name: 1 - 5 E
& Drug Type: E‘
B  Submission date: (dd.mm.yyyy) to Clear date field
WiWpage 1 / 2 W
Licence number % Consignee # Drug type HK Ref no Drug name Status Select
01100033 Angus Test Disposal unregistered drug  URD0027667 CLINDAMYCIN 1% LOTION Approved &
01100034 Angus Test New Export License  unregistered drug  UR00027667 CLINDAMYCIN 1% LOTION Approved &
01100073 Test Export Licence unregistered drug UR00027930 TEST DRUG NAMES Approved &)
01100075 EXP LIC SAMPLE 30062014 unregistered drug  UR00027771 TEST IE10 DRUG 01 Voided [
01100076 EXP LIC 30062014 unregistered drug UR00027929 NEW TEST DRUG Approved (]
TE00000163 NEW EXP LIC 18062014 unregistered drug  UR00027929 NEW TEST DRUG Completed [
TEQ0000164 DRAFT EXP LIC 18062014 unregistered drug UR00027930 TEST DRUG NAMES Draft B
TEQ0000165 dh DDD unregistered drug UR00027771 TEST IE10 DRUG 01 Draft &
TEOD000167 Export Licence 26062014 unregistered drug UROD027771 TEST IE10 DRUG 01 Draft F
TE00000168 Export Lic 26062014 unregistered drug  UR00027771 TEST IEL0 DRUG 01 Completed @

Terms and Conditions | Version 1.0.0 (C015001)
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HONG
®_  Drug Office KONG
Department of Health "
The Government of the Hong Kong Special Administrative Region i
| Dash Board | Drug Enlisting Import / Export Licence Report Shipment | Batch | Enquiry | Profile ‘ | 2] | Logout
Q, Generate Export Licence to TDEC e S o it
B Licence number: E
B  HK Ref No: E
B Drug name: E
©  Drug Type: E
B Submission date: (dd.mm.yyyy) to Clear date field Search
WwPage 1 / 2 WK
Licence number ¢ Consignee 4 Drug type HK Ref no Drug name Status Select
01100033 Angus Test Disposal unregistered drug  UR00027667 CLINDAMYCIN 1% LOTION Approved
01100034 Angus Test New Export License  unregistered drug  UR00027667 CLINDAMYCIN 1% LOTION Approved
01100073 Test Export Licence unregistered drug UR00027930 TEST DRUG NAMES Approved ]
01100075 EXP LIC SAMPLE 20062014 unregistered drug  UR00027771 TEST IE10 DRUG 01 Voided e
01100076 EXP LIC 30062014 unregistered drug  UR00027929 NEW TEST DRUG Approved [ 7
TE00000163 NEW EXP LIC 18062014 unregistered drug  UR00027929 NEW TEST DRUG Completed [
TED0000164 DRAFT EXP LIC 18062014 unregistered drug  UR0D0027930 TEST DRUG NAMES Draft [
TEO0000165 dh DDD unregistered drug  UR00027771 TEST IE10 DRUG 01 Draft [
TED0000167 Export Licence 26062014 unregistered drug  UR00027771 TEST IE10 DRUG 01 Draft F
TE00000168 Export Lic 26062014 unregistered drug  UR00027771 TEST IE10 DRUG 01 Completed [

7. Select export licence
8. Click “Export’ button
9. Click “Save” button

Terms and Conditio) rsion 1.0.0 (C015001)

TEBEE T EE%E waww.drugoffice.gov.hk #7 99999999-000_2013-12-23_EXPxml (1.26 KB) [E?

HEIO) BEEG) |7 HiE(C)

x
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5.7 LEDGER

5.7.1 Ledger Enquiry (Page ID: C007001)
User can select “Ledger” -”Ledger Enquiry”

1. Input HK Ref No (support partial match); or
2. Input Unregistered drug name (support partial match); or
3. Select Status; and
4.  Click “Search” button, result will displayed in the result table
®_ Drug Office EBNE
Department of Health ”
The Government of the Hong Kong Special Administrative Region %
Dash Board ‘ Drug Enlisting Import / Export Licence { Report Shipment [ Batch | Ledger [ Profile ‘ ‘[ &4 ‘ Logout J‘
Q Ledger Enquiry Logo[;;: Company A (Trader S;‘_’?eg;s;(;x:: ulsse;?:og;
B HK Ref No.: 2
B Unregistered drug name l 3 )
-
B Status: ° ive It uspended Particular batch suspended
WwPage 1 / 4
HK Ref No. ¢ Drug name ¢ Book balance ¢ Status Reason View
UR00000002 KEITHTEST17032014V2 800(tablet) Active [ Batchlist | [ Transaction list |
UR00000047 KEITH03042014 200(gram) Active [ Batchllist | [ Transaction list |
UR00000096 TEST BATCH UPLOAD DRUG 17062014 o(milliliter) Active [ Batch list | [ Transaction list |
UR00000101 TEST NEW DRUG o(milliliter) Active [ Batchllist | [ Transaction list |
UR00000102 NEW DRUG 07072014 o(milliliter) Active [ Batch st | [ Transaction list |
UR00000103 NEW DRUG 2 07072014 1000000(gram)  Active [ Batcn st || Transaction list |
UR00000104 BATCH UPLOAD OPENING BAL 07072014 0(gram) Active [ Batch list | [ Transaction list |
UR00000107 TEST 07072014 0(gram) Active [ Batchlist | [ Transaction list |
UR00027666 DUTASTERIDE CAP. 0.5MG 500(gram) Active [ Batchlist | [ Transaction list |
UR00027667 CLINDAMYCIN 1% LOTION o(milliliter) Active [ Batchllist | [ Transaction list |

Terms and Conditions | Version 1.0.0 (C007001)
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5.7.2 Ledger Maintenace - Batch List (Page ID: C007001)
User can select “Ledger” -”Ledger Enquiry” and then:

1. Input HK Ref No (support partial match); or

2. Input Unregistered drug name (support partial match); or

3. Select Status; and

4. Click “Search” button, result will displayed in the result table

5. Click “Batch List” button to redirect to Ledger Maintenance — Batch List page
s. DrugOffice KONG
Dash Board ‘ Drog Ensating ||| Import) xpart icanca | Raporshpmant | Bt | " tadger | Bronla [ nt-‘ pear|

J

O\ Ledger Enquiry

B HK Ref No.:

B Unregistered drug name:

1-3°

P

B Status: 9 Active Item suspended Particular batch suspended
HK Ref No. ¢ Drug name

UR00000002 KEITHTEST17032014V2

UR00000047 KEITH03042014

UR00000096 TEST BATCH UPLOAD DRUG 17062014
UR00000101 TEST NEW DRUG

UR00000102 NEW DRUG 07072014

UR00000103 NEW DRUG 2 07072014

UR00000104 BATCH UPLOAD OPENING BAL 07072014
URO00000107 TEST 07072014

UR00027666 DUTASTERIDE CAP. 0.5MG

UR00027667 CLINDAMYCIN 1% LOTION

¢ Book balance
800(tablet)
200(gram)
o(milliliter)
O(milliliter)
O(milliliter)
1000000(gram)
0(gram)
0(gram)
500(gram)

O(milliliter)

¢ Status
Active
Active
Active
Active
Active
Active
Active
Active
Active

Active

Logon as: Company A (Trader Supervisor - User One)

Date

Reason

23.07.2014 15:46:03

WwPage 1 / 4

View

[ Batch list | | Transaction list

[ Batch list | | Transaction list

[ Bateh st |

]
]
Transaction list |
]

Transaction list

Transaction list

Transaction list |

[ Batchilist |

Bajtrlist
[ Bamwlist |
[ Batchlist |

Transaction list ]

[ Batchlist | | Transaction list |

[ Batch st | | Transaction list |

[ Batch list | | Transaction list |

Terms and Conditions | Version 1.0.0 (C007001)
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6. Input batch no (support partial match) or
7. Select Status and
8. Click “Search” button, result will displayed in the result table
9. A) Click the Manufacturer batch no. link to redirect to Ledger Maintenance — Transaction Details page
B) Click “Back” button back to search page.
®_  Drug Office &8”8
Cepartment of Heahh e -
The Government of the Mong Kong $pecal Admunstratve Regeon \%
Dash Board | D-ww-ung | M/hmuw- ! !omtw ] Rasch ! wg-v | Protie | Av_ uw
Q, Ledger Maintenance - Batch list i T 1307.2014 15.-94.0.
+  HK Ref No URO0O27666
»  Unregistéred drug name DUTASTERIDE CAP, 0.5MG
+  Pacx size: 10 box
©  Manufacturer batch n < Semch
D Status: @ Active © Suspend
wsipage 1 /1 wom
et S S e Y e g * Cdmmpny)  * (Gamemyn) T (ddmmyywy) © Balance ¢ Status
Opening balance 13.08.2013 O{gram) Active
02100097 08.04.2014 1001 03.07.2014 03,07.2015 08,04.2015 S00(gram) Active
oo
Back
Ieoneacd Laos
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10. Click “Back” button back to search page.

®_  Drug Office :%
Depariment of Hoalth -
The Government of the Hong Kong Specal Adminstrative Reguon ..>%
| DmhBeard | OwwgEriwieg | Impet/Exportixesce | RepsrtShgment | Buth | Ledger | Prohie | | @ | ogowt |

& Ledger Maintenance - Transaction Details

Lopon & Company A [Trader Scpervmcr » User One)

Date 21072014 25 460
» MK Ref No.: UR00027666
*  Unregistered drug name: DUTASTERIDE CAP. 0.5MG
» Packsize: 10 box
© Transaction date{mm.yyyy) to M@]
N »
© Manufacturer batch no: T001 o [:s
© Import licence number: 02100097 - 08.04 2014 z
From Import licence Export out
Tronsaction date Manufacturer Batch Explry
Type no. before Invalid Quantity Quantity Running Total
{(dd.mm.yyyy) (dd.mm. ) batch no. (dd.mm. ) (dd.mm.yyyy)
Opening: 0
08.04.2014 S To01 03.07.2015  03.07.2014 500(gram)  500(gram)
Closing: 500
As of today running total:500(gram) Invalid Quantity:0(gram)
Back |
Teome and Conditiony 5 1.0.0 (COOr018)
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5.7.3 Ledger Maintenance - Transaction Details (Page ID: C007001)

User can select “Enquiry” =>”Ledger Enquiry” and then:

1. Input HK Ref no (support partial match)or

2. Input Unregistered drug name (support partial match) or

3. Select Status and

4. Click “Search” button, result will displayed in the result table

5. Click “Transaction list” to redirect to Ledger Maintenance — Transaction page
®_ Drug Office &8“8
Dash Board 1 Drug Enlisting l Import / Export Licence 1 Report Shipment | Batch | Ledger | Profile ( ) ‘ e |

|

O\ Ledger Enquiry

> HK Ref No.:

> Unregistered drug name:

1-3

P

f> Status: 9 Active Item suspended Particular batch suspended
HK Ref No. ¢ Drug name

UR00000002 KEITHTEST17032014V2

UR00000047 KEITH03042014

UR00000096 TEST BATCH UPLOAD DRUG 17062014
URO00000101 TEST NEW DRUG

UR00000102 NEW DRUG 07072014

UR00000103 NEW DRUG 2 07072014

UR00000104 BATCH UPLOAD OPENING BAL 07072014
UR00000107 TEST 07072014

UR00027666 DUTASTERIDE CAP. 0.5MG

UR00027667 CLINDAMYCIN 1% LOTION

¢ Book balance
800(tablet)
200(gram)
O(milliliter)
O(milliliter)
O(milliliter)
1000000(gram)
0(gram)
0(gram)
500(gram)

O(milliliter)

¢ Status

Active
Active
Active
Active
Active
Active
Active
Active
Active

Active

Logon as: Company A (Trader Supervisor - User One)

Date 23.07.2014 15:46:03

WwPage 1 / 4

Reason View

[ Batch list | | Transaction list

[ Batch list | | Transaction list

[ Batch list ] Transaction list

]
J
]
[ Batch list | | Transaction list |

Transaglion list
Transagiolis

[ Batch st | | Transaction list |

[ Batcn st | | Transaction list |

[ Batch list ] Transaction list ]

[ Batch list ] Transaction list ]

Terms and Conditions | Version 1.0.0 (C007001)
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6. Select Transaction date range or
7. Input Manufacturer batch no (support partial match) or
8. Input Import licence number (support partial match) and
9. Click “Search” button, result will displayed in the result table
HOMNG
~ [k AN
Tha Gosrmamend of 1he Hong Korng Speoal Admannsrative Regos . -
MM_MEMIMFMM_MHW.M_W_M. _*.“ﬂﬂt
S, Ledger Maintenance - Transaction Details e e e 3018 1EAtt)
e BB el Ko URGDO2ITTL

¢ Unregistened drug name: TEST IEL0 DEUG 01

»  [Pack slzs: 10 sox

B Transaction datelmm. 06 2014 to 07 2014 | Clear date feld |

o Marulacturer batch no L —
B Import Boence numbsr: ° =

= From Import licence Export out o
E;:T'“u:m d;“'c Type no. mr;:f::um before m‘:‘n;‘p" } Inwalid Quantity Quantity Aunning Total
—— (dd.mm.yyyy) (dd. mm.yvyyy) e
Opening: 0
IHPORT 7500000 -
168.06. 2014 (02100312) TEST1234 18.06. 2015 18.06.2014 Cenilliliter) TEO0000 malliliter)
THPORT T500
26062014 (02100315) TESTIO00 02.07.2015 02.07.2014 {milliliter) 7507500 maliliter)
IHPORT 7500 in
26,05, 2014 (02100317) TOO1 02.07.201% D2.07.2014 Cemilliliter) 7515000 mdliliter)
IMPORT 52500
02072014 (02100319) ToO0Z G3.07.201% G3.07.2014 Emilliliter) TEATS00] mililiver )
IHBORT 7500 -
03.07. 2014 {02100321) Toos 030720015 01072014 fenillites) FE7S000( maliliver)
THPORT 15000
03072014 {02100322) TESES5 03072015 03.07.2014 {milliEter) FFOD00] maliliter)
BATCH
DISPOSAL D2E00322 = 15000 i
03.07. 2014 {Pending} (03.07.2014) TEES 03.07.301% 03.07.2014 emillifiter) TEIE000] milliliter)
{BOOGHH03T)

Closing: I575000

As of teday running total: 7575000 milliliter) Invalid Quantity:0[milliliter)

10. Click “Back” button back to search page.
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5.8 USER PROFILE
5.8.1 View Company Profile (Page ID: C001001)

Select menu “Profile” = “Company Profile Maintenance”

HONG
®_ Drug Office KONG
Department of Health P
The Government of the Hong Kong Special Administrative Region — - >
T T T T
Dash Board Drug Enlisting | Import / Export Licence Report Shipment |  Batch 1 Enquiry Profile @ | Logout

Logon as: Company A (Trader Supervisor - User One)

ﬂ Company Profile Maintenance

Date 07.07.2014 14:59:11

© BR number: 99999999-000

© Company (Eng) : Company A

B Company (Chi) : A" A

Contact Information

B Person name:

© Telephone: 28272228

B Email:

B  Fax: 28271988

B Address (Eng): 43, 43, CENTRAL PLAZA B Address (Chi): 43, 43, CENTRAL PLAZA
HARBOUR RD 18
HK HK

Terms and Conditions | Version 1.0.0 (C001001)
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5.8.2 User Profile Maintenance (Page ID: C001002)

In order to maintenance user profile, supervisors can select “Profile” = “User Profile Maintenance”.

1.  Users will be displayed in “List of user”

HONG
®_ Drug Office KONG
Department of Health A
The Government of the Heng Kong Special Administrative Region =
| |

| Dash Board Drug Enlisting Import [ Export Licance Report Shipment | Batch Enquiry Profile

& User Profile Maintenance

List of user: User details:

WiwPage 1 / 1 mn Company A
o .

»  AngusTest User ID:
> TestUser B User name:
*»  angusl327j I

9 » B Email*:
= jayl

- B Role:

- userl
Ly user2 B  Status:

-] Logout

Logen as: Company A (Trader Supervisor - User One)
Date: 07.07.2014 14:59:11

Last update:

* indicate the primary user (dd.mm.yyyy HH:mm:ss)

“Email must be the same email as registered in HK post office e-cert if you choose "Supervisor”

Submit

Terms and Conditions | Version 1.0.0 (€001002)
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5.8.3 Create User Account (Page ID: C001002)
Go to “Profile” = “User Profile Maintenance” = “User details”

Input “User ID” and
Input “User name” and
Input “Email” and
Select “Role” and
Select “Status” and
Click “Submit” button

o gk wbdpE

HONG

® _ Drug Office KONG
Department of Health

The Government of the Heng Kong Special Administrative Region A_g*

Dash Board | Drug Enlisting Import / Export Licence Report Shipment | Batch | Enquiry ‘ Profile | =] ‘ Logout

Q User Profile Maintenance

List of user:
Wiwpage 1|/ [1 | K

L AngusTest

L TestUser

»  angusl1327jp
> jayl

> userl =

L. user2

* indicate the primary user

User details:

Logon as: Company A (Trader Supervisor - User One)
Date: 07 07 2014 14:53:11

Company A

B UserID:

B User name:

B Email*: 1 fr— 5
B Role: Iz‘

B Status: Iz‘

[+3

Last update: |
(dd.mm.yyyy HH:mm:ss)

*Email must be the same email as registered in HK post office e-cert if you choose "Supervisor”

Terms and Conditions | Version 1.0.0 (C001002)
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Form will be validated if “Submit” button is clicked, below shows possible warning messages.

Validation Warning Messages
Missing user ID Please input user ID
User ID is already in use User id is already in use

Violate user id policy

User id should only contains

1. Character (A-Z, a-z)

2. Digit (0-9)

3. Non-alphanumeric character (!@#$%"&*()-_+={}[1|<>?~:;..)
4. No space

Violate user ID policy

User ID length is less than 5 | Minimum user id length is 5

Missing user name Please input user name

It user 1D and password User ID/ password incorrect

incorrect

Missing email Please input email

Email is already in use Email is already in use

Email is not valid Please input valid email address
Missing user role Please select a user role
Missing user status Please select a user status

If the validation is passed, “User created, activation email sent” will be shown.

. . ' HONG
o Drug Office User created, activation email sent KONG
Department of Health G 7\
The Government of the Hong Kong Special Administrative Re o
Dash Board Drug Enlisting Import / Export Licence Report Shipment Batch Enquiry Profile L2} Logout
‘\ User Profile Maintenance Logon s Company A ( TVs:er:‘_,;s—f;sx
List of user: User details:
W wPage 1 / 1 mx
User created, activation email sent
AngusTest
TestUser
Company A
angus1327jp
: B  User ID: traderUser1
jay1l
traderUser1 B  User name: traderUser1
usery:= B Email*: traderUser1@dh.gov.hk
user2 ;
B  Role: Normal userE]
* indicate the primary user B  Status: Active z]

Last update: [
(dd.mm.yyyy HH:mm:ss)

*Email must be the same email as registered in HK post office e-cert if you choose "Supervisor”
| Submit |

Terms and Conditions | Version 1.0.0 (C001002)
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5.8.4 Update User Info (Page ID: C001002)

Go to “Profile” = “User Profile Maintenance”

1. Click on the target ID below the “List of user”
2. Change the “User name” or
3. Change the “Email” or
4. Change the “Role” or
5. Click “Reset password/ reactivate” to reset password or reactivate the account or
6. Change the “Status”
7. Click “Update” button to submit change
o Drug Office B User name: traderUser1 New HoNG
SemaEe 4 =
Dash Board Drug Enfisting | Import / Export Licence Report Shipment Batch | Enquiry | Profie & | Logout
& User Profile Maintenance e e A e 2014 14.9:11
List of user: User details:
W wPage 1 / 1 ™ Company A
AngusTest B User ID: |traderUsert
TestUser ©  User name: traderUser1_New
_3"9”51327“’ ©  Email*: tradedBe)@dh.gov.hk 6
jay1 —
traderUser1 ©  Role: Normgfuser [~]
user1 * @ ©  Reset password/ reactivate:
user2 Status: Acive  [v]

* indicate the primary user

*Email must be the same email as registered in HK post office e-cert if you choose "

Last update:
(dd.mm.yyyy HH:mm:ss)

07.07.2014 15:43:27

Terms and Conditions | Version

-

( Update | [ Add new user

1.0.0 (C001002)

Form will be validated if “Update” button is clicked, below shows possible warning messages.

Validation

Warning Messages

Missing user name

Please input user name

Missing email

Please input email

Email is already in use

Email is already in use

Email is not valid

Please input valid email address

Missing user role

Please select a user role

Missing user status

Please select a user status
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If the validation is passed, “User updated” will be shown.

W Drug Office User updated HONG
Department of Health

The Government of the Hong Kong Spedial | > %
Dash Board I Drug Enlisting ] Import / Export Licence I Report Batch [ Enquiry | Profile ] ] t l Logout |

@ User Profile Maintenance

List of user:
W@WpPage 1 / 1 ™

»  AngusTest

> TestUser

»  angus1327jp
> jayl

»  traderUserl
> userl™

> user2

* indicate the primary user

L)

User detail

Logon as: Company A (Trader Supervisor - User One)
Date: 07.07.2014 14:59:11

-
User updated

Company A

B User ID:

B  User name:
B Email*:

B Role:

©  Reset password/ reactivate:

B Status:

B Last update:

(dd.mm.yyyy HH:mm:ss)

*Email must be the same email as registered in HK post office e-cert if you choose "Supervisor"

traderUser1_New

traderuser1@dh.gov.hk

[Normal user ]
B

Active [v]

[ Update | [ Add new user |

Terms and Conditions | Version 1.0.0 (€C001002)
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5.8.5 Reset User Password / Reactivate (Page ID: C001002)

Go to “Profile” = “User Profile Maintenance”

1. Click on the target ID below the “List of user”
2. Click “Reset password/ reactivate” to reset password or reactivate the account and
3. Click “Update” button to submit change

® _  Drug Office . HONG
Department of Health B  Reset password/ reactivate: 7 KONG
The Government of the Heng Kong Special Administrative Region - - ‘,'

l Dash Board I Drug Enlisting Impert / Export Licence ] Report Shipment | Batch ‘ Enquiry : Profile I e} \ Logout |

. . : Tr: isor - User
e User Profile Maintenance Lage; as: Company A (Trader Superviser - User One)

ate: 07.07.2014 14:59:11

List of user: User details:
W #Page 1 [ 1 (N Company A
&  User ID: [jay1

= AngusTest

=  TestUser & User name: Trader User-JAY CHAN
" anqusi3zzip & Email*: jay1_lee@yahoo.com hk
= Jayl )

»  traderUserl B Role: Normal user [~]

» userl ™ l> Reset password/ reactivate: ¥ I

r user2 D Status: Aclive  [+]

* indicate the primary user B Last update: [29.082013 12:37:37

(dd.mm.yyyy HH:mm:ss)

*“Email must be the same email as registered in HK post office e-cert if you choose "Supervisor”

[ Update | [ Add new user

Terms and Conditions | Versien 1.0.0 (C001002)

The successful message will be shown.

HONG
9 Drug Office KONG
Department of Health \%
 The Government of the Hong Kong Special Admini : : A “'
User updated, reactivation mail sent
l Dash Board ! Drug Enlisting Import / Export unﬂ L i G2l l Logout I

& User Profile Maintenance Logpn as:. Company A'(Trader Supervivor: User.Ooe)
List of user: User details:

W@Wrage 1/ 1 ®® H

User updated, reactivation mail sent

»  AngusTest

> TestUser Company A

*  angus1327jp

; B User ID: jay1

> jayl

»  traderUserl B User name: Trader User-JAY CHAN

> userl® B Email*: Ijay1_lee@yahoo.com.hk I

> user2

Role: Normal user [+]
* indicate the primary user B  Reset password/ reactivate: ]
Status: Active  [+]
B Last update: [29.0820131237:37

(dd.mm.yyyy HH:mm:ss)

*Email must be the same email as registered in HK post office e-cert if you choose "Supervisor"

Update | | Add new user

Terms and Conditions | Version 1.0.0 (C001002)
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The reactivation mail sent to jayl lee@yahoo.com.hk as follow.
PLAMMS account is reset

plammsinfo@dh.gov.hk 200 i 354 PM
Wik A F

Dear Sir/Madam,
Your account is reset at 07-Jul-2014 15:54:30.
Please click below link to re-activate the account within 24 hours
User id: jayl
Activation link; https://www.drugoffice.gov.hk/PlammsinteriWeb/jsp/initActivation.jsp?

act code:o]l?bOTE =tc%2F2zEy‘u’u’I2R?OA%3D%3D§user id=jayl
Regards,

PLAMMS

User “jayl” needs to click the Activation link to reset his/her account paassword.

HONG
® _  Drug Office KONG
Department of Health Y
The Government of the Hong Kong Special Administrative Region - “'
| =l

Pharmaceuticals Licence Application
and
Movement Monitoring System

Please assign a password to complete activation

User ID: iay1

Password:

Confirm password:

Activate

Terms and Conditions | Version 1.0.0
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The successful message will be shown.

— HONG
~®_ Drug Office KONG
De f ith ' "
| The Government of the Hong Kong Special aamil Account activated, please login. =< %‘r
I . L[]

and

Movement @onitoring System

PharmaceutiC} Licence Application

Account activated, please login.

@ password Login © E-cert Login

User ID:

Password:

Download user manual

Terms and Conditions | Version 1.0.0
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5.8.6 Change Password (Page ID: C016001)
Go to “Profile” = “Change Password”

Input “Current password” and

Input “New password” and

Input “Confirm New password” and
Click “Change password” button

M owbheE

HONG
® _ Drug Office KONG
Department of Health J
The Government of the Hong Kong Special Administrative Region = Q*‘
T
| Dash Board Drug Enlisting Import / Export Licence Report Shipment Batch Enquiry Profile & Logout

# Change Password

User ID: Jusert

Current password:

Mew password: 1 3

Confirm New password:

[ Change password @

Logen as: Company A (Trader Superviser - User One)
te. 07.07.2014 16:09:53

Terms and Conditions | Version 1.0.0 (CO16001)
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Form will be validate if “Change password” button is clicked, below shows possible warning messages.

Validation

Warning Messages

Missing current password

Please input current password.

Missing new password

Please input new password.

Missing confirm new
password

Please confirm new password.

New password and confirm
new password not match

New password and confirm new password do not match.

Current password is not
correct

Invalid information, please verify that the user ID and the current
password are correct.

Password is less than 8

Minimum password length is 8

Violate password Policy

Violate password policy

Password should contains all of bellows

1. Uppercase character (A-Z)

2. Lowercase character (a-z)

3. Digit (0-9)

4. Non-alphanumeric character (@#$%"&*()-_+={}[1|<>?:;,.)
5. No space

10 password

Password is the same as latest

Password was recently used (10 times) and is not valid for reuse.

If the validation is passed, “Password changed successfully” will be shown.

9 Drug Office
Department of Health

The Government of the Hang Kong Special Administrative Region

Dash Board Drug Enlisting Import / Export License

# Change Password

Report Shipment Batch Enquiry Profile h Logout

Password changed successfully

User ID: ‘user1
Current password:
MNew password:

Confirm Mew password:

Change password
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6. APPENDIX

1. Application of the e-cert
http://www.hongkongpost.gov.hk/product/ecert/apply/img/e-Cert (S O E) N.pdf

2. Change password of the e-cert
http://www.hongkongpost.gov.hk/product/download/changepin/index.html

3. Java Platform, Standard Edition is required for submit import and export License
http://www.java.com/en/download/index.jsp

4. Terms and Conditions
https://www.drugoffice.gov.hk/PlammsinterWeb/jsp/tc en.jsp
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